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\._ J

Tips On Reading This Manual

Before operating the CF-CR100, please familiarize yourself wirh the following
rules used for style in this User's Guide.

BooksheLr:  Dress the Bookshelf key.

@ Press the A key.

saiFT)+[&): Press the A key while keeping the shift key depressed.
"ABC":  The characrers to be input are ABC.

. Denotes an importanr caurtion ro be observed when
operating the NEOFILE™.

(Ew): Denotes an example.

NOTE: Denotes reference informarion,

L= : Indicates where more informarion can be found for reference
purposes.

The sample screens shown in this User's Guide do nol appear when operating the
NEQFILE™. Al names, telephene numbers, addresses and alher information used in this
manual are fictiticus, and used for illustralion anly.



WARNINGS

IMPORTANT NOTICE

Thank you for purchasing the Panasonic Business Card Reader plus
(NEOFILE™). This NEOFILE™ is equipped with many convenient
functions. In order to learn how to use your NEOFILE™ as quickly as
possible, please study the Uset's Guide thoroughly.

Copyright

This User's Guide is copyrighted by Matsushita Electric Industrial Co., Ltd.
with all rights reserved. No part of this User's Guide may be reproduced in
any form without the prior written permission of Matsushita Electric
Industrial Co., Ltd. Matsushita Electric Industrial Co., Ltd. assumes no
patent liability with respect to the use of the information contained herein.

Matsushita Electric Industrial Co., Ltd. 1995. All Rights Reserved

Disclaimer _

This User's Guide has been validated and reviewed for accuracy. The sets of
instructions and descriptions were accurate for the NEOFILE™ at che time
of this User's Guide's production. However, succeeding NEOFILE™ and
User's Guides are subject to change without notice. Therefore, Matsushita
Electric Industrial Co., Ltd. assumes no liability for damage incurred directly
or indirectly from errors, omissions, or discrepancies between the

NEOFILE™ and this User's Guide.

Trademarks

Panasonic® is a registered trademark of Martsushita Electric Industrial Co., Lid.
&




Federal Communications Commission Radio Frequency
Interference Statement

Note: This equipment has been tested and found to comply with the limits
for a Class B digiral device, pursuant to Part 15 of the FCC Rules. These
limits are designed to provide reasonable protection against harmful
interference in a residential installation. This equipment generates, uses, and
can radiate radio frequency energy and, if not installed and used in accordance
with the instructions, may cause harmful interference to radio
communications. However, there is no guarantee that interference will not
occur in a particular installadon. If this equipment does cause harmful
interference to radio or television reception, which can be determined by
- turning the equipment off and on, the user is encouraged to try to correct
the interference by one or more of the following measures:

* Reorient or relocate the receiving antenna.

* Increase the separariOn between this equipment and the receiver.

* Connect the equipment into an outlet on a circuit different from that to

which the receiver is connected.
* Consult the dealer or an experienced radio/TV technician for help.

Warning

To assure continued FCC compliance, the user must use only a shielded
interfacing cable with ferrite core when connecting to a computer. Also, any
unauthorized changes or modifications to this equipment would void the
user's authority to operate the equipment.



PRECAUTIONS

Installation Locations

e Avoid Heat and Cold Extremes
3 Do not store or use the NEOFILE™ in locations exposed 1o
hear, direct sunlight, or extreme cold. Avoid moving the
NEOFILE™ berween locations with large temperature
differences.

Humidity and Dust

""" % Do not store or use the NEOFILE™ in locations exposed to
hlgh humidiry or in a dusty environment. Also, do nor allow
water or other liquids to spill on or into the NEOFILE™.

Impact or Dropping

Do nor subject the NEOFILE™ ro severe vibration or high impact
condirions. Do not place the NEOFILE™ inside a ear runk.
Take care not to knock this producr off the wp of your desk or

drop it when operating or transporting it.

Avoid Radio Frequency Interference
Do not place the NEOFILE™ near a television or radio receiver,
or other equipment radiating RF energy fields.

Magnetization
Keep the NEOFILE™ away from magneric fields.

Stacking
Da nar place any objects on top of the NEOFILE™.

Foreign Objects
Do not insert paper clips or any small objects into the scanner.
Do nor attempr o disassemble the scanner

LCD Panel
= Da not expose the LCD panel to direct sunlight or uleraviolet light
= Do not apply excessive force on the display when it is opened

completely. 5




Carrying

* Turn off the power when transporting the unir.

* Do not hold the NEQFILE™ by the display alone.

* Do not keep the NEOFILE™ in your back pocket as it may
break when you sit down.

Maintenance

Surface of the LCD Panel

* To clean the panel surface, only use isopropyl alcohol on a soft
cloth, and wipe the panel gently. Avoid wiping with a dry cloth
since this can damage the surface of the polarizing plate. Also, be
stire not to use water and perfumes, as they can dissolve the
coloration of the polarizing plate.

Case
* Gently wipe the case with a soft cloth and water. Never use solvents
like benzine and thinner or chemical cloths.

Handling the Optional AC Adaptor (CF-CAA91)

* Do not twist or pull the DC IN cord, as doing so may damage the
card and/or the connectors.

* Use only the specified AC adaptor (CF-CAA91) which is sold
separately from your NEOFILE™,

* Be absolutely sure that the power is turned off before proceeding
to connect the AC adaptor. Connecting it during operation (using
the batteries) may cause the power to be turned off.

* Be absolutely sure that the power is turned off before disconnecting
the AC adaptor. Disconnection of the AC adaptor while the power
is on may cause data to be lost.

Handling the Batteries

* Insert the batteries with polarities (+and-) aligned properly to match
the markings.

* Use only the type and model of battery recommended for memory
back-up.

*Do not recharge, short-circuir, or disassemble the lithium battery.
Also, do not apply heat to it or dispose of by fire.

* When installing the battery(ies), please use caution and observe
the polarity markings on the batrery(ies) and on the unit.

6



UNPACKING

The following items are supplied with your NEOFILE™:

NEOFILE™ main unil Sub Battery Main Batteries
(Lithiurn / built in) (Alkaling)

‘——_-——-‘—
This User's Guide Quick Guide
Sample Business Card Calibration Card Brush Owner Information

Card
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Getting Started

The NEOFILE™ from Panasonic not only comes with elecironic notebook
funcrions such as address baok, calendar, schedule organizer, world clock, and
calculator, bur also elecrronically files business cards using a buile-in scanner for
auromatic entry of information. You ean link nates of anniversaries and meerings,
record reservarions with the business cards of horels, and link this informarion 1o
the calendar. The address book conrains many valuable and tume saving funcrions.
Despite this, the size of the NEOFILE™ is small thanks ro curting-edge rechnology.
The compact NEOFILE™ turns the task of managing business cards into a simple
and enjoyable one.

This chaprer explains initial operations for che NEOFILE™.



Parts names and their
Functions

How to open the NEOFILE™.

Depress the latch release and swing open as indicated below.

Power ON/OFF slide switch

Names of the parts.

Screen: Displays information I —

Category icons:
Frequently used category icons are
printed on the display.

Business card scanner slot:
Where a business card is inserted.

CF-LA100

Keyboard:
For sefecting functions and
creating / editing data.

Serial interface for optional PC-Link software.
DC IN jack for optional AC adaptor .

Main Battery Cover
Rubber Foot
Reset Switch




Installing the Main Batteries

—

Be absalutely sure that the pa‘v:e} is urned off before proceeding to rep||;lge

" the batteries. Replacing them while the power is siill being supplied may \

cause data to be lost.

- |

NOTE:

. Observe prﬁper M|:r(:|urft7y as indicated |

" on the case. l

Remove the battery cover.

Place your finger an the arrow ond
slide it direction indicaled ta remave
the caver.

Insert the dry batteries.

Install six "AAA" alkaline batteries.

Use only alkaline balteries.

L

Replace cover.

Ahter the batieries have been installed
slide the cover back on.

‘Replacing the Sub Bottery." 9-2

-Do nol use balteries other than the model designaled below:

Typs Madsl Quanlity
"AAA" alkalina batieries LRD3 B

- Do not mix new and eld er different types of batteries.

- Do nol leave batteries in the unit for extended periods of unused.
[This may cause liquid to leak from Ihe batteries. |

« Do nal charge, short, disassemble, heal, or dispose of dry batteries by fire.

« When Ihe balteries for the main unit begin to run low, ihe Battery icon
"7 " will flash on the display. When “please replace main balleries’ is
displayed when Ihe power is lurned an, the balteries should be replaced
befare future use,

IF Use conlinues withaut replacing the batteries, the power may suddenly
be cut off and the unit will not operate.

1-3



Connecting the AC Adaptor
(Option)

Use only model number CF-CAA91 AC adaptor [option), which is
designed exclusively for this unit. Damage may occur if other AC adaptor
units are used.

Connecting the AC adapfor during operation {using the batteries) may
cause the power to be turned off.

Slide the power switch to off.
-~

74

-

Insert the mini plug into the DC input jack.
Plug the AC adaptor into your AC power outlet.
Household

AC outlet
(AC 120V




Operation

When first using your NEOFILE™ | adjust the screen contrast and set the
date and time. ‘

Getting started S
Slide the power switch to turnon , tfﬂ/
Alter the "No Owner Card!l" message i—a
appears, the Bookshelt screen is displayed.

The "No Owner Card!!" message only

BEHL Baokshelf Mon. B/2671997 2222

appears before the owner information is input.
Alter the Owner Card has been stored, o EE;EEM R“"ﬁ'ﬂ o
the name of the owner and his or her = ——
office telephone number are

; N
d|5p|0yed. . fotebock Owner Profile

B & = Riore |
Adjusting Screen Contrast

Adjust the contrast to your preference.

1 Press [TOOLBOX|. —- [ Tal Box Wed. 572871997 0026
2 Select [Setup] using @ or ® and
press (<. {F
[ E
Mem./Bat. Backup
Status Restore
[F3] i
3 Select [Contrast] using & or & P

and press [J].

(o]
[E Password

No entry.
. . 3] Secret (No entry)
4 Adjust the contrast by presslng [T Sleep Time CAtter § minutes)
[E] Reminder screen (OFF)
@ or (S B ] Sound getting (Key ON,Error ON)

[§] Scanner cleaning

@ -The screen background will
become darker. Eoore G |

®—The screen bockground will
become lighter. - 1-5



5 Press [E3] (Done). Adist Contrast

Use Left or Right key to adjust LCD contrast.
I "Ad;’usﬁng Screen COH’!'GSf. ! 7‘3 Remark: F1 key resets the preset level

Dark

Light

Test Pattern

Reset FCone  FCancel

Setting Date and Time

(EX) Setting the date to December 30, 1997 (12/30/1997), and the time to
11:30 AM in Washington according to the 12-hour time system.

- - [@L5 Workd Time Wed. 5/2871997 05:35
SEIQCtlng the Home C|ty CiNew York Wed. 5/28/1997 05:35
o V
1 Press . ’
2 Set the home (reference) city by D , '
pressing EZI (ZO[‘IE). Osaka Wed. 5/28/1997 19:35

Adjust  BHZone  BRAIDST ]

3 Select [Change Home City] using
@& or @ and press [<J].

4 Press [E1] (City List). LI® O cnance vome criy  incexuwx
] Yancouver CANRDA @&
5 Press [F2] (Index). H oy i e
| @ Welingten NEW ZEALAND
| & wishita KS usa
6 Select [VWX] and press [2]. || @ winington OF USA

] winnipeg CANRDA @B

7 Move cursor using & until
Washington appears.

155" "Changing City Seftings." 54

8 Press [F3] (Done).

1-6



Setting Date and Time

1 Press [E (Adjust) Adjzst datestime (Washington USA)
Date(M/DIY) ©  12/30/1997
2 Move the cursor to Tins0EM) @ 11:304
"Date{M/D/Y)" using @ or @. Time System : Oze

3 Type n] 2301 997" and pl’eSS @ , Daylight Savings Tme: @ OFF Qon
EHone  [@Canael

4 Type"1130". and press & .

5 Press @ and press & .

6 Press [F3] (Done).

When finished =
/ 7
Slide the power switch to off .

Even with the power off, the data is
retained so that operation can be
resumed when the power is returned.

-y

Do not turn the power off while the scanner is reading information from
business cards or while editing.

1-7



Basic Screen Configuration

The basic screen configuration is explained using the Address Book as an
example. Open the Address Book.

1 Press [BOOKSHELF.

2 Select [Address Book] using ®,& 4@, or® and press [J].

3 Select [Name Directory] using & or @and press [&].

108

" JHL ﬁddregs Elc-ok

—Tue 5727719972000 | _

Mame Dlrector',,- E2come

1] Jackson, Jane (123)555-7890

E dackson, hdike [:1 gt I555-T72490

@) Jordan, Hornel F. (123)555 rE890

[@] Kellor, Ainn (123)555-7390

[5] Kenedy, George (123)555~-7890

ElKenedy, Lowis (123)555~72490

A} Kibler, Mark (1231555~7890

A] Kitamura, Hiro {123)1555-7890 ) E——
,Directuryndex tian EMore Tid

Sampie screen




Title Bar: Shows selected application icon and name, dale and time.
Application lcon and Name: Shows icon in use and the name of ils applicalion.

Battery Warning: d | [ ] appears in the date and time area when the remaining
battery charge is low.

— Application Area: Details differ depending on the application.

There are more ilems above 1o be displayed.

—— There are more items below lo be displayed.

——+— Cursor: " . The currently selecled contenls are indicated by the highlighled
positian. Move the cursor to the name desired with the cursor
keys and press [J].

Key Indicators:
t . Appears when [SHIFT] is pressed.
CP: Appears when is pressed.

Command Bar: Corresponds ta [F 1] through on the keyboard; details differ
depending on Lthe application,

Number Keys (Shortcut): Typing a number key is similar to selecling an ilem corres-
ponding 1o the cursor key and pressing [J].

1-9



Using the Keyboard

This section describes the keyboard configuration and functions.

= O AR = OO ROY,

Number Keys:
Used to type numbers and
tigures for calculations.

(to type symbols:

+ [number key])

IHH

Hl

@@@@@@@@@@.1
foolololelalolaltle
@@@@@.@@

Character Keys: Used to type characters (to type upper-case characters:
+ [character key])
SHIFT Key: Used together with other keys.

[SHIFT] has a tock function so that when it is pressed, the shlﬁ
mode will be retained until the next input.

—— CAP Key: Used to select upper-case and lower-case characters.

NOTE: Audio 'BEEP' will be heard upon pressing individuai keys ¢s o default.
This indicaies eniry verification.

W "Changing Beep Sound Setting." 77

1-10



Function Keys:

HELP Key:

ZO0OM Key:

]

— Cursor Keys:
.
E— NEXT Key:

L PREV Key:

— DEL Key:

ENTER Key:

——\— SPACE Key:

Auto repeat function;

These Keys correspond to [F 1] through ol the
command bar on \he screen.

Used to cancel the curreni operation and return lo lhe
previous display.

Application Keys: Used to selec the applications.
FCANCEL Key:

Provides operaling insltructions.

Quadruples the size of the display or refurns il to the normal
display size.

Mpves the cursor.

I_I)isplays ihe screen after Ihe currenily displayed screen.
Displays the sereen prior o lhe currenily displayed screen.
Deleles a selecied character or siring.

Used Io enler characters which have been typed, and also
lo execuie operalibns.

Used lo type a space.
Il a number or characler key is held down, the corresponding
number or character will be infinitely repeated. In addilion,

the cursor can be moved guickly o the desired posilion by
holding down the cursor key.

1-11



Typing and Editing
Characters

Operation is explained using the example of making a new note in the

Notebook.

1 Press [BOOKSHELF]. 1868L
2 Select [NoteBook] and press [oJ].

3 Press[Faj{More).

[J Lock Secret
(2] Find

[E1ft1ake & Hate
[ Delete Hotels)

4 Select [Make a Note] and press ;

Cursor:
Indicates the position where OB, Nytebook Tue. 572711997
characters are inserted or R Note
deleted. e [1_

Command:

Used to move or copy character
strings and insert symbols and
special characters.

@ Conmand [T Dane Cancel

5 Press @ to enter the data field
and practice typing characters.

Typing Characters

The characters are inserted at the cursor location.

Ex Typing lower-case "pana”. [
Press [P, [A&][N], ], panal

Ex Typing upper-case "PANA",
Press [SHIFT] + [P],[SHIFT] + [(A],
+ [N], [SHIFT) + {A].

1-12



En) Typing "ABCcity" containing a mixture of lower-case and upper-case
characters.

Press .'@__@ and then -
[cap] e),(1 (T, ABCeity|

Typing Numbers
(Ew) Typing "3.14". 314'

Press (3],C],[1],[4].

Typing Symbols

(Ex) Typing "$50". $50|

Press + (w8),[5],[o].
(Ex) Typing "<memo>".

1 Press [F1] (Command).
Select [Insert Symbol]using the

cursor keys and press \

2 Select "<" using the cursor keys [BRN—— Ty 'i'é'ﬁ‘l.;'-'f'?
bl B9 ; wy?
and press [J]. DL PR R R AR S R
p
Tille RSTUVWHYZ[ v]-_
N b:ﬂ-fghijl;llr}lrgu
rsluvexyz(]}-a
3 Press M) [E].(M].[0]. RS
;’OTNE!&HH&EL??A
i 1
4 Press [F1] (Command). ﬂ;iﬂ”}y;ifﬂﬁ
Select [Insert symbol] using the - DrDgpr2Bmangen
I Comm.

cursor keys and press [J].

5 Select ">" using the cursor keys
and press [J].

1-13



Deleting Characters
(Ex) Deleting the "g" in "Meeting".

*|f the cursor is to the left of "g",

press [DEL].
»|f the cursor is to the right of "g",

press + [DELL.
(Ex) Deleting "Meeting".

Select the entire character string.
1 Move the cursor to the left of "M".

2 Press[SHIFT]+ ® asfaras"g"and
then release.

The characters are selected.

3 Press [DEL].

Copying Characters

Meeting at 7:30

Meetin]at 730

at 730

[at 7:20

(EX) Copying "Meeting at 7:30" to another line.

1 Move the cursor to the left of "M".

2 Press [SHIFT) + ® as faras"0,"
and then release.

The characters to be copied are shown

in a highlighted biack.
3 Press [F1] (Command).

4 Select [Copy] using the cursor keys / -

and press [J].
The hightighted black display of the
characters is released.

1-14
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4 Paste
5] Insert Symbol




5 Move the cursor to the desired - -
destination. - i"'ll'E'E'tm'El at 7:30

7 Select [Paste] using the cursor T -
key: and ;reses I-ng e Meeting at 730
Meeting at ?:3!]|

6 Press [F1] (Command).

Moving Characters

(Ex) Moving "Meeting at 7:30" to another line.

1 Move the cursor to the left of "M".

2 Press [GHIFT] + O as far as "0,"
and then release.

The characters to be moved are shown

in a highlighted black.
3 Press (F1] (Command).

4 Select [Cut] using the cursor keys
and press [J].

The highlighied display cf the
characters is erased from the previaus
location.

§ Move the cursor to the desired : :
destination. i-ﬂe-etmg at 7:30

6 Press [F1] (Command).

7 Select [Paste] using the cursor Meeting at ?:gul
keys and press [J].

NOTE: A maximum of 253 characters [including returns and spaces) can be entered in
catzgorias and other areas allowing inpul spanning mulliple lines.
When Ihe inpui area is limited 1o one line [example: memo litles|, the maximum
number of choraclers is |he number which can be inpul an thal lin=.

1-15






Scanning Business Cards

Scanning Functions

Business

Scan Card

Seanning

Character
Recognllion

Check

Correcl

Storing
on Bookshelf

"Scan” is a simple operation for scanning the characters on business cards. The

characters scanned are classified and organized automarically by the individual's

name, company name, and other categories, and inpur ro the Baokshelf where they

are uldimarely stored.



Scanning

The dara of the business cards scanned by the scanner is stored in the following

three books in the Bookshelf, depending on its application.

*When managing the dara as business cards, store it in the Address Book.
*When managing the data as reservations, store it in the Reservarion Book.
*When storing the data as owner information, store it in the Owner Profile.

0= 'Data Referencing and Ediling Flow.” 3-2

Procedure for Storing Business Cards

The operarion flow for scanning a business card is given below.

1 2 Scanning set-up 3 Business card insertion
@ 9 Saan Tow S7ATIT997 4196 3
SCAN BUSINESS CARD I \

Scamwr Inlewlly. Aulo  Card Typs. Mormal

Pmape el Lhe busiess carg in Lhe sin|

4 |mage recognition 5 Data conversion and 6 Result check
categorization

Chyck g ared data. Reaognizing - M
Ta alarl reegeiton, press FI key fRmog) 1 m o 1w Torgtors II::::‘-':::::PI' prest F1 ey [dtore)
pppTTy— B BT
a . dn Nitonal Rirkelng Bansger
LT ) AAA Campeny lir Jacison
l::> b Mike Jackson E:) & l::> o, |Im ]B;;:“" Swaayoug MI D709
- Tem
5 Pl itk uing managrr [l e g
[ Mike_Jackson

7 Storing destination on Bookshelf
i
E:> Address Book

41

Reservalion Book

" Quner Profils

2-2



Storing Business Cards

Scanning a Business Card
1 Press [Scan], [E)#5can Tur, 572771997 21.56

5€AN BUSIMESS cARD
Scanner Inkensily: Auln  Card Typr: Normal

Please el the business card in the sloL
= FACE
DOWN

ElnlrnmyETvpe ECalibrate i@l |
Scan screen

2 Turn the business card so that its
scanning side is facing down and
insert it into the scanner slot.

When Type = Normal, the far side ef Tor

Ine card should ke its fop. < —N
When Type = Vertical, the right side .
should be the fop. - = TOP

Scanning then slarts autematically.
Do not take the business card eut unil
the scanning is complete.

Upon complelion of scanning, the image dala of ihe business card is
displayed.

= 'Changing Scanner Settings" for verficalslyle business cards. 2-10

Chech scanned data
3 Remove thE Card. Tu glart recoguition, press F3 key (Recog).

IF the image is reversed lefl ta right ar AAA Gomoany

Upside CIDWH, press [E (RDrGrE' fo ﬁ Hesanal 1ai<kisy hmter
correct it. Mike Jackson

112 Hrdater, anrenele b (793

FlZaom In ERslate ERecoy,  @liseard |
(. Magnify the image data of the
business card

= ‘Rofcling g Business Cord Image.” 2-11 2-3



Image Recognition
1 Press (F3] (RECDg_). ; ) Rslcont?n:ing -

AAA Company

The mage is recognized and
converted inte characters. The
progress made in this process is

Nafuna!' merkaling manager

&
1 H
shewn. R IMike Jackson
Upon completion of character Rcancel |
recegnition, the business card data is
organized by lhe individual's name,
company name, and cther calegaries,
and the details of each category

appear.
Cumpany Name Check & Correcl resulls
H To stare ta ihe Bookshelf, press F3 key (Slore).
Jab/Title e ¥
Person's Name EIEH 6en Conpany]
[BRJoe  Mational marketing manager
Company Address ————————__[ane  Mike Jackson
METComs, 100 Bradway Secaugus NJ 07034
Company TElepthEj‘—“-@gnm (123)555-7930
Company Fax BHlCone, (129)595-7993
@ Command BACaiegoryESiore  [@Discard |

NOTE: Business card category icons

The calegaries listed below ars alsa available in addilion to what is shown on

the above screen.

EDHome Home address E2l0ther Other telephone
ETE-mail E-mail address EBHome Home fax
Dther Other address @Dthgp Other fax
@Humg Home telephone Euther Other category
@Freg Toll free telephone Ecmm_ Comment



2 Check that the information has been organized in the appropriate
categories and that the converted text data is error-free,

Data cannet be slored into the Address Book or Owner Profile (Owner
Card) unless the individual's name calegory is provided. Similarly, data
cannat be stored in the Reservation Book unless the company name categery
is provided.

NOTE: To change a calegory:
Mave the curser 1o the calegory Io be chonged, and press [F2] (Category). Selecl
lhe d=sired calegery change.

IF 'Editing Categories" for details on correcling, adding, and deleting
categories. 2-8

Storing on Bookshelf
1 Press [F3] (Store).

(D Where da yau want o flore Ihe
card?

mlAddress Baok (Eusiness Caid)
[F] Redervalion Bouk (Conlach Card)
[3) Duner Profie (Dwner Card)

Select the slars deslination besi suited
io the application,

Tao store the dala as the owner

The follwing are examples of the three infurmatian.

lype or cards the dala can be stored To store the dala as reser-

valions.
under. al
— To slore lhe data as bisiness
card.
Business Card in the Address Book =] Business Card
FANome  Mike Jackson 05/23/97
B o, Nalional markeling manager
[ENlCome, 100 Browdway Secaucus NJ 07934
FAcore.  (122)555-7830
hfng  (122)595-7899
ElMemo 0 Nem
Efaon. 0 lem
Blcnn. genleman
iHEI'pw FEdil Bopiion [EMare |
Display for sloring a card in Address Book
Contact Card in the Reservalion Book E) Holel Conlast Card

EZlcome.  Pine Tree Inn 05/29537
S 999 Orange Drive Fosber Cily 393
PHACome.  (E00)555-9330

EBCome. Uz2)335-3938

ElRsy. 0 Liem

Elcmm,  hgh grade

@5how__@Ed G option ~Moers

Display lor sloring a card in Reservalion Book

2-5



Owner Card in the Owner Profile & Ouner Card
Name Hornel F. Jordan

EfCome. MNorth Kelly five. White Beach, CA (@)
11

S (617)555-937
BEHAcome (S24)555-0729

EMemo 0 Ttem

[Elanni. 0 Item
Dlcmm, Nice Gentle.
ElShow _ BEaR Rhoe ]

Display for storing a card in Owner Profile

NOTE:The [ Memo. . [B2) Anni., and [E] Rsv.icons are added autormatically after o card
has been siored.

= "Daia Referencing and Edifing Flow.” 3-2
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Scanner Restrictions

Business card must not be curied or bent. Unit may not be able to read such cards.
Business cards must be rotated to normal readable direction on the screen format.,
Unit cannot auterrotate and correctly read. Make sure the card is displayed uprigh.

I ‘Rotaling o Business Card Image.” 211

I the card cannot be inserted correcily into the sconner slot and its information is not
scanned properly, press {Discard). The scanned image dota is cleared and
the business card scan screen tetums. Repeat operation.

Size of Business Card
The scanner cannot scan large width or small width business cards.

L ]

Font Size and Font Variation

Unit recognizes English font only.

Unit may not recognize lorge font or small font choraciers on business cards.

Unit may not recognize decorative or conjunci fonts.

Unit may not recognize gloss fonts.

Unit cannot recognize reverse fonts in which the font face is lighter than the background
or surraundings.

Unit cannot recognize halfione fonts.

. Ang|e
Unit cannot recognize angle-scanned {more than +2°) business card. It also cannot
recognize angled font or angled printing {mere than £27,

Wiong Right
Color & Handwriting
Light color may not be recognized and may require more editing.

U= 'Changing Scanner Seftings.” 2-10

Scanner may have irouble recognizing certain colors such as red.
Cards that have handwritten notations may not be recognized.

Content of Business Card
Urit may not recognize business cards which describe ¢ person or company outside
of the U.S., even though they are written in English.

if batteries are low, scanning will no: be completed and the unit will return to the

previcus screen.

Only business cards made of paper can be scanned. Attempting to scan

cards made of Jak'ssﬁc or some other material may damage the scanner.

Also, cards made of coated or colored paper may not be scanned correctly.
2-7




Editing Categories

Change, add, or delete a category at the "Check & Correct Results” screen in the
scan mode or on the "Edit” screen, which appears after storing in the Bookshelf,

Changing a Category Name

(Ex) Changing the category from company address to home address.

1 Select the company address (o7 ;
category. [ hame  Mike Jackson
rﬁ.Namg Mlk! Jackson
= Catpam
2 Press @ (Category)' BT National markotlng manager

Elcome. 100 Broadway Secaucus NJ 07034
Facome (123)555-7850
I 123)555-7439

HZ{Comp. .
‘Command [ Category[f] Done Cancel |

Mame Person’s name
[;Dmp L‘.ompany namme

3 Select [Address...] and press [J]:

4 Select [Home Address] and press [J].

Adding a Category

(ExX) Adding the home telephone number of 012-345-6789.

1 Press [F1] (Command). _ [ODivide Field
[E Merge Fields
2 Select [Add Category] and press (J]. [@ Select Field

Select [Tel/Fax...] and press

Select [Home Telephone] and
press [J].
5 Type"012-345-6789"inthe home
" telephone category which has now
been added.

Name Person’s hame
Comp. Company name
HJop Job title

el ther Other oategory
mpt. Comment




Deleting a Category

(Ex) Deleting a company fax number.

1 Select the company fax category. [ Divide Field

[@ Merge Fields

2 Press (F1] (Command).

3 Select [Delete Category] and press
<.

Celzte Category

4 Check the messoge.

@ Do wou really want to deleie
Press [F1] (OK)' the Category you selecied?

) | QK J I l:ancil
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Changing Scanner Settings

The unit is normally set to auto mode. This is generally the best setting for
most business cards. Scanner intensity should only be adjusted when auto

mode will not identify characters correctly.

Changes are valid only ofter they have been set. When the next card is scanned,
the default settings will be automatically restored.

Sconner settings can be changed only on the scan screen affer pressing [Sean] .

Adjusting Scanner Intensity

If the Business Card deta is nol readily converted because the characters
scanned are foo light and parts of them are missing, or are too dark and
lacking in definite shape, proceed as follows and try scanning again.

Press [F1] (Intensity) on the scan screen.

Adjust to the suitable intensity using @ or .

Press LF3] (Done).

The scan screen now returns.
"Manual" is displayed as the Scanner

Intensity.

@-b Sgih

Wed 5/2871997 06 : 24

ADJUST SCANNER INTENSITY

To darken, press Right cursor key.
To lghten, press Left cursor key.

Light Dark
@ ~ T
Ragte @ EDene ECancel |

The Auto setting is established.

Changing the Type of Business Card

Change the type {shape] when scanning a verticalstyle business card.

2-10

Press [Fz](Type) on the scan

screen.

Set to "Vertical" using @ or & .

Press (F3](Done).

The scan screen now refurmns.

" 'Veriical" is displayed as the Business

Card type.

Set Business Card Type

Pleage select card type by tursor keys,

ABCD

Hormal Vertical

ol

= Ebone  DCancel |

After scanning cne time, the scanner retumns fo the "Nomal" defoult setting.



Rotating a Business Card
Image

Ifa business card has been scanned upside down in errar, or if a vertical-sryle
card has been scanned horizonually, the image can be rotated as follows.

(Ex) When a card has been scanned upside down,

While the image of the scanned
infarmation is displayed:

I PTESS E (RDtatE). Check scanned data.

To slarl recagnilion, press F3 Wiy (Recog).

Selaci the svitable rolation angle. e
LDSNOE™ 3 .
2 Select [Rotate 180] and press [J]. o 2 | I
270|guin] v o v '
The image on the screen is updated  [@Z=s n DaAERERc  HX
to malch the selection.

Images are rotaled in the clockwise  [Chesh seanned daia.
A ] To slarl recognilion, press FJ key (Recog).
direclion.

A A A Company

Hevanal vanelisy i cezer

Mike Jacksaon

N

VK Hraazery arelres B, (7031

@ Zaom In ERulalo HRecog.  [@Discard |
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Referencing and Editing Data

Bookshelf Functions

B DIIIE:::FE:IL Memos
BUUkShE" Address Eoak uan * |—{Business cerd [ — and
of Indlviduals
Annlversarles
snd Compenles
= g————
Direclary
I Holels
Reservallon Canlact ° h Informallan
Book card —] Resturnls, |~ o; Reagrvations
and Other
Aeservalions
| — —————
Direclary )
Owner of Owner Card
] Prafile — and
CredIl Card
—l
L — Nuleboak —1 Memos and Noles

Since no two people manage information identically, your NEOFILE™ allows
personal preference o be used when storing and editing scanned or typed data.
Four logical files are used: Address Book for general storage, Reservation Book o
alerr the user to upcomming reservations, Owner Profile where personal informarion

is stored, and Notebook where notes and simple memos are created and stored.



Data Referencing and
Editing Flow

What you can do using Bookshelf.

1 Press [BOOKSHELF,———————— 1B5EBL 19881 Bookshelt Wed 572871937 00 .40
The current selection Book is
highlighted. 8 A

Addi & : Reservation Book

2 Select the desired Book and press =

2. 3 i
Notebook Owner Profile
@ 3] E ore |

Scanned Business Cards can be locared and records of linked memos and

|
BB he individuals represented by these Business Cards, as well as their
Adcress Book

anniversaries, can be displayed.

5| Records of memos are mancged by making a "Meme Card" for ecch
date.

[£3) Anniversaries are menaged by making an "Anniversary Card" for each
business card. Anniversaries can be displayed on the calendar by their
date.

(@ Memo or Note
| Business Card
Anniversary } Calep_c!t_a_r :

w5 Reservation derails on hotels, airlines, etc. can be found quickly in the
At - Reservation Book.

Regervation Bi

[E]} Information on hotels, efc. is managed by making a *Contact Cord"
with virtually the some formet s a Business Card.

Reservations are managed by making a "Reservation Cord" for each
"Contact Card". Reservations can be displayed on the calendar by the
dates of reservations.

{(Ex) , ‘ ;
— | Hotel's Contact Card I———[ Hotel's Reservation } _______ (_L‘_e_nl_gp_qt-;r _______ :




Nolebook

Simple memos are recorded in the Norebook.
&

Cards are lime-stamped automatically and can be stored by lime
SEE‘UE”CE.

I Details of the owner's business card and informaudon on his or her credit

)  cards 15 managed here in the Owner Profile.
Owmer Profile
The owner's business card is managed by maoking an "Owner Card."
As wilh the business cards in the Address Book, memas made for the
owner and his or her anniversaries can be managed.
(Ex)

Owner's Memo |
‘ Dwner Card
Owner's Anniversarﬂ--{ Calender |

Credit eard information’is managed by making a 'Credit Card' for
each credil card. The cradit number can be derived fram the Reservation
Card.

J-3



Creating Business Cards

New Business Cards can be created from the Address Book by typing the

data on the card using the keyboard.

1 Press [BOOKSHELF).

2 Select [Address Book] and press
4.

Press (More).

4 Select [Make a Business Card] and
press [J].

The new Business Card is created.

5 Type the individual's name,
company name, address, and other
important details.

These categories have been
provided as default categories.

[ Lock Secrat
[E Find
[@Afrtake 2 Business Card

Wed, 572871997 06:56

=) Business Card

Bniame
S |

= Come.
L] Jot
ETCome.

Come.
Comp.

I'ng Bddress Book

&l Command ] Category@Done [ Cancel

NOTE: Names can be typed in the following four patterns:
First {M} Last [Ex.] Mike E. Jackson
last, First {MJ [Ex.] Jackson, Mike E.
First M} Last, Ext [Ex.] Mike E. Jackson, Dr
last, First {M), Ext [Ex.] Jackson, Mike E., Dr
After c Business Card has been stored, the name is automatically converied
to the following format:
First M| Last (,Ext)
If the last name or the first name consists of more than one word, those
words should be hyphenated.

15" "Typing ond Edliting Choracters." 1-12
"Editing Calegories.” 2-8

4 Press [F3] (Done).

Categories with no data entered will not be stored.

3-4



The persan's nome category must be completed for the new business
card to be created. More than one name cannot be stered.

NOTE: If nothing is rypecl in lhe company name calegery, il will not be possib|e o reference
the Business Card from the Company Direclory. When more than one campany
name has been slored, the Business Card can be referenced by each company
name frem the Campany Directary.

3-5



Viewing Stored Business

Cards

Displaying Business Cards by the Individual's

Name

1 Press [BOOKSHELF].

2 Select [Address Book] and press [J].

When locating a card by the com-
pany name.

When locating a card by degree of
importance.

3 Select [Name Directory] and press

HHEL Address Book

Wed. 542871397

Address Book Top Directory
Haame Diregtory

@] Company Directory

3] Important Directory

ABC |DEF | GHI

MNQ[PQR|STU WX YZR

(1.

The last name is displayed first, /[

followed by the first name.

NOTE: Handy Function for Locating Information:

When {Directory) is pressed:
The display is changed to the desired
directory.

When [F2] {Index] is pressed:

Select via cursor or input desired number,

3-6

Name Directory

@Com.

[ Jackson, Jahe
[B] Jackson, Mibe
[3 Jordan, Hornel F.
[ Kellor, Ann
(s]Kenedy, George
(€] Kenedy, Lowis (111)555-7777
[T Kibler, Mark (617)234-9876
[ELegend, Jack (011)555-5678

Dir¢ctory[flindex [ Option FMore

sastqa T
(398) 5431478
(011)555-5678

@]

Company Directary

[E] Important Directory
F1 {Directories)

F2 {Index)




[short cul]

HEERDEFT chi kL IMNO[PaR] S TUT W Y28
Company Direciory

Index s swilched by typing lelters or by
using ) or (&

(R Dizplay Buziness Tel
[ Display Business Fax
[@ Display Toll Free
[ Display Home Tel
[ Display Home Fax

F3 (Oplion)

When [Fa] [Oplion) is pressed:

The telephone numbers or fax numbers for
the designoled contenls are displayed.

4 Select the desired name and press |[© susiness cara
F_‘ e Mike Jackson 05/23/9
l ENJee  Malional markeling manager
. N i . Egm 100 Broadway Secaucus NJ 07094
The desired Business Card is displayed.  [&ow.  t20555-700
[y (123)555-7893
e 0 Hlem

[Eflanni. O Jlem
R1cmm. gentleman

[@shew _ Edt  [Hoplon  @More |

Displaying Business Cards by Company Name

1 Press (EOOKSHELF], '

2 SElECt [AddrESS BUDI(] and press _ 1A Rddress Book Wed. 5J28F1997 05 76

Address Book Top Direclory
3 Select [Company Directory] and @ bare bictory

[Bf Company Directory

press D:I . I? Impar Lani Direclory

When localing a card by the
pPErson's name.

When localing a card by the degree
of importance.

4 Select the desired company name

PC
and prESS ) Company Direclory
[[JARA Compary
[F1 American Special High Bualily Sall & Suga
[E]Beal Slep Co. Lld.
[ Glebal Travel Corparalion.
[E] Lumurious Life Corporalion,
[EMach syslems Inc.
[@Madeira Cake Shop

[ Ma Lzushila Elecirie Indusirial Corp. ®
Enirrcluryﬁlndex [F3] R Mare

= NOTE: "Handoy Funciion for locaiing Infermation.” 3-6
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5§ 5Select the desired individual's Anerican Special High Wuality Sali & m
name and press . Menber of Company Directory  FgCame.

18] Millor, Candy LIIING55-7777

The desired Business Card is displayed.

I.'lirh:lnry BOplion  GOMart 1

Displaying Business Cards from the
Important Cards

1 Press [BOOKSHELF|, 18, Ao ook Wed 572871397

Rddress Baak Top Direclory

2 Select[Address Book] and press [3]. —{@ Naor drectory
HZ] Company Direclory
Topor Lanl Direclony

3 S5elect [Important Directary] and
press [dJ].

When locating a card by lhe
pPErson's name.

When localing a card by the
company name.

v= NOTE: "Handy Funclion for lecaling Infermation.” 36

4 SEIECt thE I:IESirEd indiVidualls Imporlant Direclory (5 entries) Fdroms

[@]HEITS0, TOM (01 1,555-5578

name and prESS 'E " [{ Jerdan, Harmel F, (838) 54311478

] Kibler, Mark [E17)555-9876

. ' ! : [ Legerd, Jack (O11)5535-5678

The dem.red.lmpcrtcml Business Card DIt ot i (11 searirs

infarmation is display=d.

@Eﬁrv:lnrvﬁ Euplim M.nrr |

I=F "Assigning and Releasing Business Cards as Important” for delails on the
Imporiant Card selfings. 3-9



Assigning and Releasing
Business Cards as Important

The Important setting is a funcrion which groups business cards in the

Important Directory.

Establishing the Important

1 Press [BOOKSHELF]. ‘— ﬁgﬁ:ilc_ialtitnun%un changes
Select [Address Book] andpress [J]. (& swrers cars

. Plhiame  Mike Jackson
Select the Business Card to be set  |ge., 7rn compary

Nalional markeling manager

" " BR o
as. Impurtant frﬂm tl? NamE tnmp_ 100 Erpadway Secaucus NJ 07094
Directory or Company Directory  [EScom, (izn5ss-7es
: : EHrome. (122)555-7822
and display it. EJveng 0 tem D Seeret On
il BfInporlanl On

4 Press [F2] (Option). Moron_HES EUSTTRE More

§ Select[Important On] and press [&].

Releasing the Important

1 Press [BOOKSHELF).
2 Select [Address Book] and press [&]. [ pusiness card

B FHsme  Mike Jachson n5/e8;/37
Select the Business Card from the  |Ecus #rs conpany

H MlF  Malicnal markeling mapager
Important Directory to be released B 0 Brenduny Seeavions HJ 07054

and display it. FComs, (1225557830
: Eerom. (122)555-7822

4 Press [Fz] (Option). i

Select [Important Off] and press
[«].

—— Application icon relurns
| from (D to &

Mshow  MEdl AT EM=re

NOTE: The Imparlant sefting can be assigned for up to 27 Business Cards.

3-8



Editing Business

Cards

1 Press [BUOKSHELF).
2 Select [Address Book] and press [J].

3 Select the Business Card to be
edited from any directory and
display it.

4 Press [Fz] (Edit).

= "lyping ond Editing Characters.” 1-12
"Editing Categories.” Z-8

5 Press (Fa] (Done).

EL Address Book Wed, $S2044997 0&:50

B Business Card

ENam:  Mke Jackson

o[ ke Jackson

[Elcome. ARA Company

MlJoe  Nalional markeling manager
[Elcome. 100 Broadway Secsucus NJ 07094 -
PRCoe. (170)555-7840

MHcoms. (122)s55-7893

& Command FCa tegoryGE D ony [ Cancel

| More than one nome ar eards without @ name canno! be sfored. |

NOTE: [f the company name categary is deleted, il will no longer be possitle 1o apen he

business card fram the Company Directory.

When mare than ane company name

has been stared, business cards can be apened using each company name lrom the

Company Directary.

3-10




Deleting Business Cards

Business Cards can be deleted from the Address Book either one at a time or
several at the same time. This is possible from the Address Book directories
or from the Business Card screen currently displayed.

(Ex) Deleting a business card that is no longer required on the card screen.

w N

Press [BOOKSHELF.
Select [Address Book] and press [1.

Select the Business Card to be
deleted from any directory and
display it.

Press [Fa] {More).

Select [Delete Business Card(s)]
and press [J1.

Select [Selected Business Card(s)]
and press [J1.

For deleting all the Business Cards.

Check the message.

Press [F1] (OK).

[BHH: Address Book Wed, 5/2871997 11:3%
r

[E)  Business Card
ﬂmm Mike Jackson 05/20/97
EHETY ARA Company

Job  Mational marketing manager
ERCome, 100 Broadway Secaucus MJ 07094
Faicom, (123)555-7890
EHCome, (122)555-7899
" Memp O Item

EAN’IL 0 Item @
FE Edit __ [F)Optich More |

[ Lock Secret

[E] Find

[F] Go to Top Direciory
) Make a Busihess Card

[&] Duplicate Business Card

Delete Business Card(s)

(MR Selacted Buzi
{Z] Al Buginess Cards

@Do you really want to Delete the
Business Card(s) you selected?

Fi

Cancel
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(Ex> Deleting all the Business Cards in a selected company directory.
1 Press [BOOKSHELF).
2 Select [Address Book] and press {<1].

3 Select the company name to be
deleted from the Company
Directory .

Press {More).

5 Select [Delete Business Card(s)] O —
and press [<J]. filBeat Step Co. Ltd

Company Directory

[ Globa! Trawvel Carp
B Luxuricus Life Cor [[] Lack Secrel
{BMach systems Inc,

[ DirectoryBIndex [F] Furdors N

6 Select [Selected Business Card(s)] (D Delets Business Card(s)
and press [«J].

(DY Selected Business Cardl(s)
[Z) AN Business Cards

7 Check the message.
Press [(F1] (OK).

@ Po you really want to Delete
21l Business Cards in
sefected dirvotory?

[ oK J I Ca.nci‘

NOTE: If the Business Card to be deleted has memo cards or anniversary cards, these cards
will also be delefed.

If o Business Card stored under several company names is deleted for even just one
of those names, it will be erased completely.

Cards previously assigned 'Lock Secret' cannct be deleted. To delete these cards
‘Unlock Secret' must ba selected. To do so, press [E4][{More] then select {Unlock
Secret]. {Secret word must be input.)
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Creating Anniversaries

1 Press [BOOKSHELF).
2 Select [Address Book] and press [<J].

3 Select the Business Card from any [ ® suciness card

directory and display it. Ibsne_ Mike Jackson SI28/T
I:nmp‘ ARA Company

H Jop Mational markeling manager
4 Select the Anniversary category Elome 100 Braatuny Sreaums W) 0754

and press [J]. Fcons, (1z3)555-7890
MoCom, (123)555-7893

Or press [Fi] [Show), select
[Anniversary List], and press [«]. Blchow  DHEGL  Biplan  WiMor:

5 Press (Mare).

6 Select [Make an Anniversary] and
press [J].

7 Type the date, title, and details.

] Lock Secrel

[E Fird

@ Go la Top Direclory
Make an Anhiversary
[E] Delele Anniversary(ries)

AnRiversary

1= 'Typing and Ediling Choraclers.” [l Mike Jacksen

1-12 Dale |MonivDay = 04716
/ - Tille |Weddh|q Anniversary
Edit the month and day. Hiz wile likes red roses,

(Default dale is current day and time.)

Type lhe lille.

@Dmmand [F] EDare  @Cancel |

Type the delails of the Anniversary.

B Press [F3! (Done).
NOTE: The Anniversary is displayed on the Calendar.
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Viewing Anniversaries

1 Press {BOOKSHELF].
Select [Address Book] and press [«J].

3 Select the Business Card linked to

the anniversary and display it. Number of anniversaries —

HHEL Address Book Wed. 572671997 08:24
£ Anniversary List (2 entries)’

FiName Mike Jacksan

SmiMaY &3 Birthday:
EAPRIL t6 Wedding Anniversary

4 Select the Anniversary category
and press [J].

Or press [F1] {Show], select
[Anniversary List], and press [«].

A directory of the dates and titles of
the stored Anniversaries is displayed. FEED

EOption More

5 Select the title of the Anniversary
to be viewed and press [J].

The desired Anniversery Card is
disployed.

IS "Viewing Monthly Calendor." 4-2
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Editing Anniversaries

1 Press [BOOKSHELF].
2 Select [Address Book] and press [J].
3 Select the Business Card from any directory and display it.

4 Select the Anniversary category and press [).
Or press [F1](Show], select [Anniversary List], and press [oJ].

5 Select the title of the Anniversary to be edited and press [2].
6 PrESS IEI (Edlt) and Edlt thE Hnniuersarv
AI'II'IiVErsary. LfiName Mike Jachson

/ Dale |Monlh/Day = DES20
Type the Anniversary date Tite | Eiritday

' He wanly a ring.
Type the Anniversary tille./ "

= "Typing and Editing Characters.” 1-12
7 Press (F3) (Done).

@ Command B [F]Dane ) Cancel
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Deleting Anniversaries

NOTE:

3-16

Press [BOOMSHELF].
Select [Address Book] and press [J].
Select the Business Card from any directory and display it.

Select the Anniversary category and press [J].
Or press [F11(Shaw), select [Anniversary Lisl), and press [<].

Select the title to be deleted and  [FHaddes B Wed 37281357 08

A Brniversary List (2 eniries)
press +l- ﬂmm Mike Jackson
(] - Birthda
16 Wedding Anniversary
Eshnw EDptiunMure |

Press [Fa] (More).

1] Lock Secrel

[E Find

@ Go lo Top Directory

[H] Make an Anniversary
[BfCelels Anniversaryiries)

Select [Delete Anniversary (ries)]
press [J].

Select [Selected Anniversary Delele Anniversary(ries)
(ries)] and press [2].

Delstes all the Anniversaries of the 2] Selected Business Card
currently selected Business Card. f_EI fAll Anniversaries

Selectad Ankiversaryries)

Deletes all Ihe Anniversaries of all
lhe Business Cards.

Check ihe message.
Press (OK).

@ Da you realfly wanl to Delele Lhe
Anniversary Card(s) you seleoled?

| oK I I Cange| I

When a Business Card is deleted, its Anniversaries are also deleted and can no
longer be viewed fram the Calendar.

Cards previously assignad 'lock Secrel' connat be delsled. Ta delete lhese cards,
'Unlock Secrat' musl be selected. To do so, press [Fa][More) then seleci [Unlock

Secret]. (Secret werd musl be inpul.)



Creating Memos

1 Press [FOOHSHELF].
2 Select [Address Book] and press [J].

3 Select the Business Card from any
directory and display it.

4 Select the Memo category and
press [J].

Or press [F1] [Shew), select [Memo
List], and press [&3].

5 Press (More).
6 Select [Make a Memo] press [J].

7 Type the title and text.
= "Typing and Editing Charocters.” 1-12
B Press [(F3) (Done).

The memo mads is Time—smmped by
current lime.

[ /A, Address Book

Wed. 57281937 0511

=) Business Card

Mike Jackson

03/z1494

. AAA Compahy
Soflware Division
Chie! Direclor
. Browdway [1lth NY DOS5S5
. (11)Ss5-7777
. (222)555-8088

EEdi

& Op tian

EMuore

[ Lock Secret
2] Find

[3] Go to Top Directory

[3]
5] Delete Memo(s)

Memo

PName Mikr Jacuson

Tile JAtoul Car

He has a red sporls car.]

Cummand Dune

BCancel ]
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Viewing Memos

1 Press [BOOKSHELF).
2 Select [Address Book] and press [J].

3 Select the Business Card from any

. : : Number of currently
directory and display it. stored memos.

4 Select the Memo category and (BB psdess Book — —Wed 572671557

Memo List (2 entries)
press IE ) ﬂNume Mike Jackson

fbout his fiance

Or press [ShOW), Eﬁbou{ Car
select [Memo list], and press [«J].

Name of person on the memo list.

The date titles shown on the memo —
list display.

( 5:20-91 9:501
[ 5-20-31 &30}

@ Show <] EElptiun More

5 Select the title of the memo to be
viewed and press [J].
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Editing Memos

Press [BOOMSHELF].
Select [Address Book] and press [J].

1
2 :
3 Select the Business Card from any directory and display it.
4 Select the Memo Category and press [J].

Or press [F1](Show], select (Memo List], and press ().

5 Sele;t the title of the memo to be
edited and press [J].

6 Press (Fz) (Edit).

AR Rddress Book
Memg

Wed, 572871997 08:33

1= ‘Typing and Editing Characters” 1-12  [Elans Mie Jackson
Tille [&houl his fanoe
7 Press (Fa] (Done). ) Ve hor]
EEumnaﬂdE @EDonr @ Cancel |
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Deleting Memos

Press (BOuKSHELF).
Select [Address Book] and press [«1].

Select the Business Card from any
directory and display it.

(1 enlries)

Select the Memo category and wiemo List
press ’;J] [Name cane Jacksen

[B]li=t Mleeting
[E] Impressian

Or press [F1] {Shew],

select [Memo Lisl], and press )

| 5-28-31 D:18)

[ S21m n:n)
[ 5-20-M B: W)

@) Ahoul Car

Select the title of the memo to be
deleted.

Press (More).

Shuw @option  EMore |

[] Lock Seeret
@ Find

[3] Gu lo Top Direclary
[ Make a Memo

Select [Delete Memao(s)] and press
1.

Select [Selected Memo(s)] and
press [J].
Deletes all the memos af ihe
currenily selected Business Card. /
Deletes all the memos of all.the

Business Cards.

Delete Memo(s)

|

Check the messoge.
Press [F1] (OK).

®Du you reafly wanl lo Delele
the Memo Card(s] you selecied?

[F 1L

Cancel

NOTE: When a Business Card is deleted, its memas are alsa delsted.
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Cards previously assigned 'lock Secrel' cannct be deleled. To delele lhese cards,
'Unloch Secret’ must be selecied. To da sa, press [Fa][More) then select [Unlack

Secrel]. [Secrel word must be inpul ]



Reservation Book

The Reservarion Book is a tool for managing reservations made through
hotels, car renial agencies, restaurants, airlines, etc. Reservations can also be
viewed on the calendar.

" Conuract darta for reservation purposes, such as company names, addresses,
and relephone numbers, is managed in the form of "Conrace Cards.” These
cards can be created either by using the keyboard, or by scanning the cards.

Informacion on each reservarion, such as dares, reservarion number, and
payment method, is recorded in the form of a "Reservation Card.” These
cards are organized 1o correspond wirth each "Conracr Card".

‘T'he dares set on a "Reservation Card” are also displayed as reservarions on
the calendar.

Business

Card _|=S”| SCANNER

Holel and ]

Reslaurani - Reservalion CALENDER
Cards Buook

Finding oui™
conlacl data lor

reservalions {Dala)

Contacl

Card Checking oul
reservalion
!! dates
Reservalion

Cad |

(Dales)

i ———
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Creating Contact Cards

New Conract Cards can be made from the Reservation Book. To do rhis,
informarion is input from the keyboard. Conract Cards can be made from
each direcrory listed in the rop directory of the Reservation Book, or from
the Conuact Card screen currently displayed.

Ew
1

2
3
4
5

Creating a hotel Contact Card,
Press [BOOKSHELF).

Select [Reservation Book].
Select [Hotel Directory].
Press (More).

Select [Make a Contact Card] and
press [J].

Type the company name, telephone
number, etc.

Typing and Editing Characters.” 1-12

Press [F3] (Done).

JHAEL Reservalion Book  Wed 972271997 1E: 15

Resgrvalion Bool Top Direclory
[ Hotel Directary
[@ car Renlal Direstary
[@ Airline Direlory
[¥] Restauranl Direclery
[3] Bom Dffice Direchor ook 5 T
(] Limra/Tani Oirecinrjg Py e
[0 @iher Direelory

2 Hotl Conlasl card :
Eumr Cenlury Hyald

[Elcomr. Century Hyall

EJcams. Morlh Wide Ave Triangle Cape,ZZ
|-ED-555-4442

@Euml

Eﬁummand G Ca leguryEDone W Cancel |

More than ane company name or Ao company name cannot be skared. I

NOTE:

3-22

When you prass [Fa](Mare) from the

Reservation Book's lop directery and selec
[Make o Contad Card], you will be csked
lo choose the cord ¥ype.

(3 what kind of Conlacl Card?

(WY Holel Direciory
[E] Car Rental Direclory
2] Airline Direclary

[ Reslaurani Direslory
[E] Bom Office Direclory
[E] Limo/Taxi Direclory

[G] Other Direclory




Viewing Contact Cards

(Ex) Viewing a hotel Contact Card.

1 FPress [BOGKSHELF).
2 Select [Reservation Book] and press [J].

JAHH| Feservalion Book  Wed. 5/28/1997 12:11

Directary of car rental numbers:
Directory ol airline numbers———\\ Reservalon Baok Top Direclor

. (M} Hoiel Direclory
Directory ol reslauranl numbers: [T Car Renlal Direclory
; . Airline Direclory
Directory of box office numbers—— M@ Restaurant Direstary
. . . R M3l Box Office Direclory
Directory of limousine/laxi NUMbers—m Limo/Tas bireciory

. |3 Other Direclory
Directory of other numbers——
E E E Murr I

3 Select [H otel Directury] and press ABC|DEF | GHI | JHL[MNO LSSy = TU Ju i) Y2 z

Hotel Direclory EFru
: @MHalel ARA |—AO00-5%5-BHEE
[MHolel BER |-800-555-8877
[ Holet CCC 1-800-535-776F
[ Holel DDD 1-BDQ-535-4111
[§] Halel EEE |-900-555-4444

[@|Pitz Tres Inn 990

Enh'e:iury[ndu Eplﬁun EMur! |

4 SEIECt thE dESirEd hl]tEI name and rE] Holel Cénlacl Card
prESS . I:ump_ Pine Tree Inn 05430457

BN 999 Orange Drive Foster Cily 393
Edcoms.  (123)555-9500

BB, (122)555-9398

FAFrre  1-BOO0-355-3330

ElR:y. 0 Ilem

@Shuv TESL B Cption  [@Mare |
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Editing Contact Cards

1 Press [BOOKSHELF).

2 Select [Reservation Book] and
press [J].

3 Select the Contact Card from any
directory and display it.

4 Press [F2] (Edit). [{AH| Reservation Book _ Wed. 5/26/1997 0922
&) Hotel Contact Card

05 "Typing and Editing Choracters.” 1-12 |[EJcor.Pine Tree Inn

"E At ; L [=]Come  Pine Tree Inn
Editing Categories.” 2-8 o e e Foter Gity 949
EHComs. (122)355-9399
5 Press [F3] (Done). MY 1-200-555-3390

FCommand [FCategoryBDont  [FCancel

[ More than one company name or no company name cannot be stored. !
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Deleting Contact Cards

Contact Cards can be deleted from the Reservation Book either one at a
time or several at the same time. Contact Cards can be deleted from each
directory of the Reservation Book or from the Conract Card screen currendy
displayed.

(Ex) Deleting an unnecessary Contact Card.
1 Press [BOGKSHELF!.

2 Select [Reservation Book] and
press [&J].

3 Select the Contact Card to be
deleted and display it.

4 Press (More). (=] Hotel Contact Card

Edcomr, Pine Tree Inn 0ss28/97

BT 999 Orange [[) Look Secret

ERcome. (123)555-93|(@ Find

@Frn 1-800-555-¢[[3] Go to Top Directory
[ Make a Contact Card

ERsy. 0 Ttew [EfDelets Contact Sard(s)

[@} Duplicate Contact Card

[ Make a Reservation

) 0ption

@AShow  EREdit

5 Select [Delete Contact Card(s)]
and press [J].

6 Select [Selected Contact Card(s)]. B

Delete Contact Card(s)

cted Contact Card(s)

M B
[@] all Contact Cards

Deletes all the contact cards.
Check the message.
Press {F1](OK).

| ®Do you redlly want to Delete the
! Contact Card(s) you selected?

| ii Cancel l
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(Ex> Deleting all the car rental Contact Cards.

1 Press [BGOKSHELF).
2 Select [Reservation Book] and

press [«J].
3 Select [Car Rental Directory].
Press [Fa] (More) . ervaﬁon Book  Wed, 5726871397 08 :27

Reseryvation Baok Top Directory

5 Select [Delete Contact card(s)] |m Hotel drectory

[BJCar Fantal Disctary
and press . @) Firline Directary
[A Restaurant Directory
[5] Box Office Direclor Secret
B Limo/Taxi Dirrclory I;io:dk ecre
[ Cther Directary [F] Make a Contact Card.
[ Caiate Contact Card(s)

6 Select [Selected Contact Card(s)]
and press [J].

@ Delete Contact Card(s)

Selected Contact Card(s)

& Al Contact Cards

7 Check the message. Dov 1os vy wamt o oove o
Press [E] (OK). Contact Cards in gelected directory?

E oK | Cancel '

NQTE: If the Contact Card to be deleted has a Reservation Card, these cards will also be
deleted.

Cards previously assigned 'lock Secret' cannot be deleted. To delete these cards
'Unlock Secret' must be selected. To do so, press [F 4 ](More] then select [Unlock
Secret]. {Secret word must be input ]
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Creating Reservation Cards

Reservation Cards containing reservation details can be made from the
Contact Card of the Reservation Book. They can be made from each directory
of the Reservation Book or from the Contact Card screen currently displayed.

(Ex> Making hotel reservations for the registered hotel Contact Card.

1 Press .

2 Select [Reservation Book] and
press [J].

3 Select the Contact Card for which
the reservation details are to be
entered from the Hotel directory
and display it.

Check the contact ielephone number,
call the number, ond make the
reservation.

4 Press (More) select
[Make a Reservation] and press [J].

5 Type the date, title, confirmation
number, etc.

NOTE: Handy Function for Creating Reservations.
When [F1] [Command) and [Credit
Card] are pressed:
The list of credit cards stored in the Owner
Profile is disployed, allowing quick
referencing of credit cerd numbers needed
when creafing reservaiions, Also, the credit
cord number specitied here is automatically
entered at the cursor's location. To exit this

command press (GANCEL] -
IF "Typing and Editing Charocters.” 1-12

If no credit card information is stored in the

Owner Profile, the display will be blank.

6 Press (Done).

(=) Hotel Contact Card

[Flcoms. Pine Tree Imn 05130497
Eficoms. 999 Orange Drive Foster City 993
.:gmp_ (123)555-9930 :

ERcome. (123)555-999%
1-800-355-3990
0 Item

FiFree
[ElRsv.

EShow EhEdt  Foption More |

1 Lock Secret

[ Find

[3] Go to Top Directory
Make a Feservation

[E] Delete Reservation(s)

Hotel Reservation |
[Zlcome, Pine Tree Inn
Date |06/28/1337 18:00
Title [Vacation
Conff. |1234

Guaran. | AAA Credit 1234-4567-7483
$99.00/0ne Night,Non Smoking Root

= 06/36/1397 10:00

@tnmmandg_ & Dore [@Cancel |
Please select Credit card

534-3455-3334
315-3414-5568
1234-4368-3424

[
[:1e88 CREDIT
[F)€CC CREDIT
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Viewing Reservation Cards

Ew Viewing a specific Reservation Card of a certain Contact Card.

3-28

1
2

Press [BDONSHELF).

Select [Reservation Book] and
press [J].

Select the Contact Card whose
reservation is to be viewed from
any directory, and display it.

Select the reservation category, (PR, Feservatin Buck_Wed 57281997 11:41

and press . [E] Holel Reservalion (1 eniry)
Cump_ Fine Tree Inn

(| &/ 281997 12:00 \Vaeslion

A direclory of the litles of —]
Reservation Cards siored and Lhe

reservalion start dale is displayed

Or press [F1] [Show),
select [Reservation Lisi], and press [&].

Eshnw [Fe] EOplion  [@More |

Select the title of the reservation to be viewed and press [&].



Editing Reservation Cards

To edit a Reservation Card which has been registered, display the targeted
Contact Card and edit it on the Edit screen.

1 Press [BOOKSHELF| .
2 Select [Reservation Book] and press [J].
3 Select the Contact Card from any directory, and display it.
4 Select the reservation category, and press [J].
Or press [F1] [Show), select [Reservation List], and press [+].

Select the title of the reservation to be edited, and press [J].

PFESS @ (Ed]t) and edlt the [E] Hotel Reservation

H Comp_ Pirse Tree Inn
Reservatlon Card Date | 06/28/1997 18:00 - 06/30/1997 10:00
» . e » Title |Vacation
15" “Typing and Ediiing Characters.” 112 =—s :
Guaran. {AAA Credit 1234-4567-7483
$99.00/0One Night,Non Smoking Room

@Cumand HDane  [MTancel ]
1= "NOTE: Handy Function for Creating a Reservations.” 3-27

7 Press [F3] (Done).
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Deleting Reservation Cards

Reservation Cards can be deleted from the Contact Card of the Reservation
Book either one at a time or several at the same time.

(Ex) Deleting a specific reservation no longer required for a Contact Card.
1 Press [BOOKSHELE). |
2 Select [Reservation Book] and press [J].
3

Select the Contact Card to be deleted from any directory, and display
it.

4 Select the reservation category
and press [J].
Or press [F1] [Show], select
" [Resesvation List], and press [J].

5 Select the title of the reservation THL Reservation Book  Wed S/Z871997 1135

to be dEIEtEd. [E) Hotel Resarvation {l entry)
Comp_ Pine Tree Inn

6 Press r“m (More), Select [Delete (] 672871997 18:00 Vacation
Reservation(s)], and press [J]. B

[3] Go to Top Directory

[u] Make a Reservation

[BfDelete Rezetvation(s)

Faore R

& Option

F] Shaw
7 Select [Selected Reservation @ Delete Reservationts)

Card(s)]and press (3.

Salacted Poze tianls)
[@] Selected Contact Card
[@ All Reservations

8 Check the message.
Press (OK).

@ Do you really want to Delete the
Reservation Card(£) you selected?

l Cancel l

(@ ox

= Viewing Monihly Calender.” 4-2

NOTE : When a Contact Card is deleted, its reservations are deleted as well. Once a
reservation is deleted, it can no longer be checked from the Calendar .

Cards previously assigned 'Lock Secret’ cannot be deleted. To delefe these cards
‘Unlock Secret' must be selected. To do so, press (Mare) then select [Unlock
Secret]. [Secret word must be input.}
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Creating Notes

The "Notebook” is used for making notes of things thar need 1o be done, as
well as making memos.

1 Press [EOGHSHELF] .
2 Select[Notebook] and press [J]. JF, Hobebock Wrd S7z871357

F
[ Hotebouk list (No entry)
3 Press (More), select [Make a
Note], and press [J].

3
4 Type the title and text. e v

Mike Jachson

= "Typing ond Edifing Cheracters.” 1-12  |fen keler
5 Press [F3](Done).

Cnmmand HDone  @Camcel |

The note made here is lime-slamped by currenl lime and s sorled automatically
in the Notebosk list by ihe time sequency which is slamped.

Viewing Notes

1 Press [BOONSHELF] .
2 Select [Notebook] and press [J].

3 Select the title of the note to be viewed, and press [].
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Editing Notes

1 Press [BOOKSHELF].
2 Select [Notebook] and press {&].

3 Select the title of the note to be
- edited, and press [&].

4 Press [Fz] (Edit), and edit the [Tl now
note. ”':’;H;‘“]:;;ject Jab

05 "Typing and Editing Characters.” 1-12

IE Command Dore  [EjCancel |

5 Press [F3] (Done).

The time-stamp of this Note is updated automatically after editing.
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Deleting Notes

(Ex) Deleting a note no longer required.
1 Press [BOONSHELF].
2 Select [Notebook] and press [J].
3 Select the title of the note to be

deleted.
4 Press (More), select [Delete @thnou Wed S/ZBI1997 1
Note(s and press [J]. [ Natebook list . (3 entries)
( )]r p [OPrajecl Members [ se2m- :
S?\:fl:-t Hote [ S-3E~-37 11:M2)
[ Specificalions { s-2ma1 1140
[ Lock Secrel
@ Find
[E Make a Nole
=
@ = Eoplkn_ DT |
5 Select [Selected Note(s)], and Delele Nole(s)
press [. Tl Selecied Hola(s)
[@ Al Notes

MNolebook lisl.

Deletes all the notes in the
Natebook.

Deleies the note selected on the i//t

6 Check rhe H"IESSCIQE. o Do you really wanl lo Delele
Press [F1] (O l(), Ihe Mole Card(s) you selecled?
|I:II1 | I Cancel I

NOTE: Cards previously ossigned 'lock Secrel’ cannol be deleled. To delete these cards,
'Unlock Secret’ musl be szlected. To do so, press [Fa][Moare] lhen select [Unlock
Secrel]. [Secret word musl be input ]
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Creating an Owner Card

If the Owner Card has not been stored yer, scan your Business Card or enter
the informarion via the keyboard.

1
2

NOTE:

Press [BOONSHELF) .

Select [Owner Profile] and press
[J].

Select [Owner Card] and press .
Press [F1](OK)

To scan a Business Card, press

followed by [F1). The scan
screen then appears. Proceed
cccerding to ihe diretions outlined in
'Scanning a Business Card." 2-3

Type owner's name, campany
name, etc.

Press [Fa| (Done).

Once the Owner Card has been stored, it
cannat be deleted. To medify the contents,
use the edit screen ar scan yaur Business

Card.

= Owner Card

Fneme  Hornel F. Jordan

ﬁ.m Harnel F. dnrdanl
Efcone.
ri )
ETlcome.
FEcomr
EAcome

Cnmm and [fCalegory[@Done  [@Cancel |

(D) No Owner card
Do you wish la make an Owner card?

| aK, J | Earu:rl_l

Wed. 37287193

JHHBL Qwner Prafile

= Owner Card
Bhieme  Hurnel Fo Jdordan

EWIT 569 Arine
Edlcome. Merih Kelly Awve. While Beach, CA

1M1
Fecome. (617)555-9076
BHcane. (524)535-0723
ElMemg 0 Ilem
Edanni. 0 Tem &

“EMare |

[@stox @Edl @

[ More than one nome or no name cannot be stored. |

Viewing an Owner Card

Example of when informartion is already stored.

Press [BOOKSHELF] .

2 Select [Owner Profile] and press [J].

3 Select [Owner Card] and press [J].
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Editing an Owner Card

1 Press .
2 S5elect [Owner Profile] and press [J].

AL Owner Frofile Wed S/ZB357
3 Select [Owner Card] and press [J]. &l Ouner cord [Eviting ]
. TMMzme  Harnel F. Jordan
4 Press [Fz] (Edlt). [P8Name  Hornel F Jordan
Folcony, BEE Airiine
= ‘Typing and Editing Characters.” | SEIR terth kely v, hite Beach. ca
1-12 Fecoms,  (617)555-9a76
"Ediling Calegories.” 2-8 om0z 707
EDummand ACategoryfflon:  HECancel |

5 Press [F3] (Done).

rMan than one name or cards without o nome cannot be Sh:erI:[‘l
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Managing the Owner's
Personal Memos

As with the Business Cards in the Address Booly, the owner's own memos

can be registered in the Owner Cards. To view, make, edit, or delere these

memos, follow the procedure deseribed below, and then the same procedures

as for cthe Memos of people whose Business Cards have been scanned.

ah wWN
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Press (BOOKSHELE. Eﬂwner Profile Wed, 5:23:1597.
Owner Prafile Top Dirsclory

Select [Owner Profile] and press [1]. )

Select [Owner Card] and press [J].

Select the memo category and

press [J].

Or press [E1] (Show], select @ B ] Enors |

[Memo List], and press (],

The following Dperuliﬁg oplions are now available:

*Creating memos.
Press (More) and select [Make a Memo].
Proceed to the Edit screen.

=Viewing memaos.
Select the memo to be viewed from the memo list, and display it.

=Editing memos.
Select the title of the memo to be edited fram the memo list, and
display it.
Press [Fz] (Edit).

=Deleting memos.

Select the title of the memo to be deleted from the memo list,
press [F4] (More), and select [Delete Memo(s)].



Managing the Owner's
Personal Anniversaries

As with the Business Cards in the Address Baok, the owner's own anniversaries
can be registered. Anniversaries can also be checked from the ealendar.

To view, make, edit, or delete the owner's own anniversaries, follow the
procedure described below, and cthen the same procedures as for che
Anniversaries of people whose Business Cards have been scanned.

1 Press [BOOWSHELF]-
Select [Owner Profile] and press [J].

Select [Owner Card] and press [].

h W N

Select the Anniversary category  [@Eosner Profie Wed_S7Zn/1937

and press g_' . g . Rnrlri\:rs:]ar: Lisl (2 entries)
Mame Hornel F. Jerdan
Or press [F1] {Show], select T o B oy
[Anniversnry List], and press [«]. [ &FRIL 3 Wedding Rrniversary
ShuIl [Fe] ~ EUplon D Mert |

The fellowing operating options ars now available:

=Creating Anniversaries.
Press (Maore), select [Make an Anniversary], and press [J].
Proceed to the edit screen.

=Viewing Anniversaries.
Select the Anniversary to be viewed from the Anniversary List,
and display it.

=Editing Anniversaries.
Select the title of the Anniversary to be edited from the
Anniversary list, and display it.
Press [F21 (Edit), and proceed to the edit screen.

=Deleting anniversaries.
Select the title of the Anniversary to be deleted from-the
Anniversary list.
Press (More), select [Delete Anniversary(ries)], and press 1.
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Storing Credit Card
Information

Credit Card numbers and expiration dates can be registered in the "Credit
Card” entry from the Credit Card List, or in the Credit Card display to serve
as a personal note. When reservations are made ar edited in the Reservation
Book, the information registered here can be referenced and read.

(Ex) A new Credit Card from Credit Card List.

1 Press [EODHSHELF)-

2 Select [Owner Profile] and press [&].
3 Select [Credit Card] and press [J].
4 Press (MDI’E). ({3 wrer Frofie Wed. S/ZB/1997 1214
TE] Credil Card List {3 entries)
5 Select [Make a Credit Card] and |D 534-3455 3454
[E1BEE CREDIT 135-1434-5569
press . EICCC CREDIT 1214-4560-3434
[J Lock Secrel
@ Find
@ hlake 2 Credil Cad
[E] Delete Credil Card(s)
Eoption NN |
6 Typethe card's name, number,and {@ e cae
Expiratiﬂﬂ dEtE. Card Name |AAR CREDIT
Nunber | 5641-3847-3421
. Good Thru 0577337
The defaulr date is the current date, MJOW‘;
7 Press [F3] (Done).
&l Command & ElCone  [@Cancel |

[Do not scan credit cards. Yn_uﬂqy_dumgggmﬂj_epuﬂ,l
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Viewing Credit Cards

(Ex) Viewing a specific Credit Card.

1 Press BOOMSHELF|. AL Owner Profile Wed. 5/2671997 1
[E) Credit Card List (4 entries)

- 2 Select [Owner Pruﬁle] and press [J]. [08]cFe CRECIT E 4

[ElRAA CREDLT SE43-384T7-3423

[EIEBB CREDIT 135-1434-7568

3 Select [Credit Card] and press [@].  |muce creoir 1204-4568-3414

4 Select the title of the Credit Card
to be viewed and press [&2].

E -] EOption  EMore |

Editing Credit Cards

1 Press [EOOKSHELF].

2 Select [Owner Profile] and press [J].

3 Select [Credit Card] and press [J].

4 Select the title of the Credit Card  frit S S

to be edited and press [J]. Card Hame |AAA CREDLT

Mumber | 4367-4796-1423
5 Press (Edit), and edit the [T e
) y wile's
card.

15 "Typing and Editing Characters.”
I- ;’ 2 @Enmmand [F3] EDore  [Cancel |
NOTE: "Handy Funclion for Creating Reservations." 3-27

6 Press (Dane).
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Deleting Credit Cards

NOTE:

3-40

Press [BDOKSHELF).
Select [Owner Profile] and press [J].
Select [Credit Card] and press [J].

Select the title of the Credit Card
to be deleted and press [J].

Press (MUFE), select [DElete Fg_lglnwmr Prafila \ed, 572871997 U7 .58
Credit Card(s)], and press [2]. [ Credit Card

Card Name |ARA CREDIT
MNumber [ 4374-3453-7424
Gnad Thru 05/1998 ] Lock Seorel
2] Find
[3] Go To Top Directory
“I0 Make a3 Credil Card
B HJD=let= Cradil Card(s 1
|1| Duplicate Credid Card

Select [Selected Credit Card(s)]and @t _Eewt Bt

press (], 7 @ Delele Credil Card(s)

Deletes a Credit Card selscted from

E— 1
the Credit Card list. : & All Credit Cards
Delztes all the cards in the Credit

Card list.

Check the message.
Press [F1] (Done).

@ Do you really want to Delete
Ihe Credil Card(s) you selecled?

| oK I [ & cance |

Cards previously assigned 'lock Secret' cannat be deleted, To delele these cards,
'Unloch Secret’ musi be selected. Te do se, press [F4][More] then select [Unlock
Secret]. (Secret ward must be input ]



Viewing Appointments
and Anniversaries

Calendar Functions

. Anniversary,
Mnnthly V\?a“l‘:l’ Reservalion,
i senly, — and
Calendar Display Six month App et
Display Infermalicn

Information shown on the calendar can be viewed in daily, weekly, monthly, or
six-month formats. Appointments and holidays can be assigned and referenced.
Details of anniversaries and reservations scored in Bookshelf can also be referenced

on the calendar.



Viewing Monthly Calendar

Press [CALENDAR] .

E Calendar

Wed. D72871997 11:49

1997

Appointment

Anniversary —

|EShow Boption [@More '

SAT

— Cursor{Today)

Reservation
— Holiday

When the shoricut keys [(I]~[8] are pressed, the weekly calendar is displaysd.

Press [«J] to view the appropiriate daily calendor at the cursor location.

NEXT | or caon be pressed io change the scieen 1o the next or previous month,

NOTE: Explanation of symbols on screen {excluding six-meonth calender).

Typeofcard | Monthly calendar | Weekly calendar | Daily calendar | Making & Editing
w
Anniversary "DATE" “Title" == Business Card
; {7 H—AM "Title™:AM
Appaintment - ' Calendar
PP L. H—PM F'Tille"PM | el chen slamis so)
Reservations | | [l Contact Card

NOTE: Handy function for changing the calendar screen.

When [F1](Show} is pressed:
Select [Month] and press {«] o view the monthly calender.
Select [\NeekLcmd press to view the weekly calendar for the week including

the day that f

e Cursor is on.

Select [Day] and press [ to view the dally colendor at the cursor location.

Select {Sixmonth] and press to view the six-month calendar.



Viewing Weekly Calendar

1 Press [CALENDAR].
2 Press [F1] (Show).

3 Select [Week] and press [J].

[BS Calendar Wed 52879997 12:28
Holiday - Week Of JUNE 15, 1997 ®—1— More items to
e : the right
—}— Appointment
Cursor———— & 17 _TUE |
Anniversary
"""" SAT || Vaeationte! T
S Optiorn  [WMore
Shortcut key Reservation

Anniversary, appointment, and reservation titles appear on the screen,
When the shortcut key is pressed, the corresponding daily calendar is
displayed.

The details of an anniversary or reservation can be displayed by seleciing the
desired tifle using the cursor keys, highlighting it, and then pressing [«11.

e “Creating Anniversaries.” 3-13
‘Creating Reservation Cards.” 327

To display daily events, select the blank fitle of the day using the cursor keys,
and then press [&1.

or can be pressed to display the screen of the next or previous

week.



Viewing Daily Calendar

1 Press [CALENDAR].
2 Press [F1] (Show),

3 Select [Day]and press ).

AnniVersary Tuasdiv,.JHE 17, 1997

______ i Wedding Anhiversary
Appointment .
— Appoinimenl

Reservation ey Ry S Myl title (Whl:l)

v Call friend of mine(Tom

Eﬂplion EMEFE [

|

Shortcut key

NOTE: Enplanation of symhals on screen.
Slart and finish fime of appeiniment. @y, 10:00-12:00

Start and finish time of reservation. & 17:00-20:00

Finish time of reservation. @ —16:00
Slarl time of reservation. E 16 :00-
Appointment with set alarm. & 21:00-21:15

To display an Appoiniment Card, Reservation Card, ar Anniversary Card,
play FP ry

press the shartcul key or press wilh the selected appeinimenl, reservation,

or anniversary.

I=F “Crealing Anniversaries." 3-13
"Creoling Reservalion Cards " 3-27

or [PREV] can be pressed te display the next or previeus day.
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Viewing Six-month Calendar

1 Press [CALENDAR].
2 Press [F1] (Show).

3 Select [Six-month]and press [&].

Fi Calendar Wed. 572841997 12:16
1997
SMYMNTFS 5 TRHNTFS (58T HRYFS
JRNUARY H FEE RUARY H MARCH
1234 ; 13 1
s 61890123 4y5E 182345618
BRAMISIEITIE 3 Wi l2@3MIS:9 M)A MNIS
19P03] 22232435 ()6 17 9 [9202 |22 . E N I8 wagg| 22
262120233031 1232425 36 21 28 igd@despaenan2n
H an3l — Cursor
NPREL H WRY H SJUME
j @3 ME ! |za1|zaués1
7B 3 @I %S5 §F7E3m«8 8 M@II@@3AMN
1314 1516 17 18 13 1112 131415 16 17 315 16 17 18 920 21
g02le223iayasde , | 192nai12ae3ay {2223ayas2E2128
2728 2330 '‘2526g12a8a9303 1 (2930
) Eﬁhnw Eoplion  EMare |

Press with lhe cursar ever a day fa view that doy's daily calendar.

NEXT] or can be pressed lo display lhe nexl or previous sixmenth
pericd.

Viewing Specific Date

From any calendar screen:

1 Press [Fa] (Option) .
2 Select [Move to Date] and press [J].

3 Input desired month, day, and year. Please lype in dale

The default is present date. Move lo date (M) = Bk 11701997

&l o |Tnday ] |I:a,m:e| |
4 Press [F1]{0K).

Alternatively, move to [F1] (OK) using ® or ®, and press [J].
NOTE: The setting dale range is 1/1/1900~12/31/2150,




Creating and Deleting
Holidays

Frem any calendar screen:

1 Press [F3] (Option),

[ Mowve ta Date
(B Highlight daleCz) Ons0ri

2 Select [Highlight date(s) On/ Off]
and press [J].

3 Input the start and end dates. Please type in date(s)

From (MeD/¥) = T /0141997
To (MDIY) = ggroqgy997

4 Press [F1] (On). @ J[@orr | [@canee |

The delault is present date,

To delete helidays, press [Fz] (Off).

NOTE: The days set as holidays can be displayed on the manthly or weehly calendar where
nighlighted. They are nat displayed an Ihe daily or sixmonth calendar.

Creating Appointment Cards

From any ealendar screen:

1 Press (MUTE). [Eq calendar Wed 572871997 (219

JUNE 1397
SUN MON TUE WED THU FR1 SaT

2 Select [Make an Appointment]
and press [3].
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3 Typethetitle, date, start time and

. Indicates that this is an
end time, the name(s) of the / appointment card.
person(s) involved, etc.

@., Appointment %
Title Title |Project Meeting
Date and time - i 1 Date |DBAITNII7 10:00 - 12:00
H —+ Who IMr, Mike Jackson
Name. of perSOH(S) involved [ Place |Meeting Room Na.1
lh‘docatlon About S-Project]
emo

Th{le dgie at the cu(rjsor I%cogon onf r:e Emm" = o |
calenaar is entered as the dat the .

Ho > D fe | . 'oe O_ ' This should read:
appointment. Letault appointment time [F2] Am/Pm

is the current time.

1 "Typing and Editing Choraclers.” 1-12

An Appointment Cerd prepared here will be displayed on all the calendars
except the sixmonth calendar.

NOTE: Handy function for editing appointments.

*When [F1}{Command} is pressed at "Wha" and [Who]
is selected, the person can be searched from she list of

individucls whose Business Cards have been recorded
in the Address Book.

*When [F1]{Command) is pressed at 'Tile” and [Title)
is selected, the fitle of the appoiniment can be searched
from title listing.

[5] Insert symbol

[§] Wha

In either case, the information selected will be inserted
at the curreni cursor position.

4 Press [F3] (Done).



Setting and Canceling the

Alarm

The alarm can be set when making an appointmenrt card. This section

explains how to turn it on and off.

(Ex) Setting the alarm to 5 minutes before the appointment time.

On the Appointment Card display for which the alarm is lo be set:

1 Press [F3] (Option).
2 Select [Alarm] and press [d].

3 Select [Before 5 minutes] and
press [J].

There is a choice of alarm seling fime:
5 minutes prior, 10 minutes prier, 30
minules prior, | haur prier, and 2 hours
prior.

The AC adaptor must be used te sound
the alarm.

E Calendar

L
Ty Appoiniment

Tille

Projecl Meeling

Dale

06/17/1997(Tue)10:00 - 12:00

Wha

Mr.Mike Jackson

Place

Meeling Room Ho, |

1 =how

EEdit = R R ior =

Please selecl Alarm Lime

[ ALARM OFF

[E Jusl lme and date
defore 5 minylos
[E] Befare 10 minules
[E] Betare 30 minutes
[€ Belore an hour
[@ Belore 2 haurs

|The alarm will never sound when the power is off.|

(Ex) Turning the alarm off.

On the appointmenl card display for which the alarm is set but silent:

1 Press [Fa] (Option).
2 Select [Alarm] and press [J].

3 Select [ALARM OFF] and press [&J].

4-B

Wed. SI2B19 97 12 :46




Editing Appointment Cards

On Ihe weekly or daily calendar screen:

1 Select the desired Appointment i Calendar Wed 572874997
Card and dlsplay @ Appuiniment
’ Titla | Projeel Meeling
. . Date |06/17/1997 Im00 - 12:00
2 Press [(Fz] (Edlt), to edit. Who |Mr.Mike Jackson

Plage |Meelinag Roam No.l

15 'Typing and Ediling Characters.” 112 [Resul s Projeet
"NOTE: Handy function for editing

appciniments.” 47 (@eommand @ Hbone  [cancel |
L "Am/Pm" displayed when
3 Press [F3] (Done), when finished set to 12-hour ime.
editing.
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Deleting Appointment Cards

Ew Deleting one Appointment Card,

On the weekly or daily calendar screen:

1 Select the desired Appointment [BEg e Wed S/ZBAS9T 12 11
Card and display. @ Appuinimen! g
Tille |Projecl Mewling
Dale |DBAI7A1997(Tue)imD - 12:m
2 Press [Fa (MUTE). Who |Mr.Mike Jackson
Place |Meeling Room [[] Lock Secrel
[ Find '
3 SEIECt [DEIEtE APPUintmEnt(s)] - Rl [ Csle s Fi[-p:)il:
and press . -+-|@ Duplica e Appuintment

F e EEdil @ Option  DEATEEE

4 Select [Selected Appuintment(s)]

and press [«]. E) Deleke Appoirdmends)
B [mselecled Appoirmeniis)
Deletes all the appointents ————— @ Al Appoiniments

@ Do yau reafly wanl lo Delrle
the Credil Card(s) you selecled?

[@ox | [Eosres]

5 Check the massage.
Press [F1] (OK).
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Viewing and Setting the Time

World Time
Functions

W_Clrld View Time Set Time/Dale
Time
g ——1
Set City

"World Time" allows the user to view the current time in two cicies selecred from
all the world cites. Daylight saving time can also be sec.



Viewing Current Time

DST {daylight savings time).

Press [WORLD TIME]. (&5 iorld Time Wed 572879997 1003
[£) New 2otk Wied. 5/26/1397 10:09 (D51

() =Home City
D =World Clty )

0 ‘Sefting and Canceling DST." 5-3

Osaka Wed. 5/23/1997 23:09
@Adiust  @Zene  EADST

Setting Date and Time

(Ex) Setting the date to December 20, 1997 (12/20/1997), and the time to
10:30 PM, according to the 12-hour time system.

Press [WORLD TIME].
2 Press [F1]J (Adjust).

3 Move the cursaor to @Wurld Time Wed. /2871997 11 .56
"Date (M/D/Y)" using & or @. Adjust datertime (New vark USA)

/Date(Ml’DfY): 1212041997
4 Type "12201997" and press @.//Timem:w: t0:30p

5 Type " 030u and press @J Time System : Oz

NOTE: Sefting date and time range is limiled 1o [P3yfsht Savines Time: @ oFF fO ON
1/1/1990 AMO:00~12/31/208¢ [@miFn & ECancel ]|
PMT 1:50 (GMT). L— Disptayed when set to 12-
hour time.

6 Press @ and press &.

Press [F1] (Am/Pm) to select Pm.

NOTE: Use the 24 hour clock to display military fime.
(F AM/PM is desired, then the 12 hour mede is reguired.



B Press (Done).

To cancel o selting, press [Cancel).

When Ihe desired lime is entered and [F3] (Donej is pressed, the seconds

are resef 1o '0."

IF daylight savings lime is desired, see "Setling and Cancelling DST." 5-3

Setting and Canceling DST

(Ex) Selecting daylight savings time for the home city.

1 Press [WORLD TIME]. Daylight savings time —

B Waorld Time

Tue, SFZ7/1997 08 1P

2 Press [F3] (DST) ﬁvew York

Tue. 572771997 0B:17P (DST

3 Select[Home City D.5.T. On] and B
press [J].

DOsa.ka

Wed /2871397 09; 17A

Rdjusl .Zune

EDsT

When the time disp\uy has been set Io incorporate DST, the time now
displayed will be advanced by an heur. For instance, if the lime was 7: 38
before the time display was sel to DST, 6:38 will be displayed after the DST

sefling.

The selting display disappears when the present DST selfing is ON.

5-3



Changing City Settings

5-4

(Ex) Changing the Home City to Lus Angeles.

Making your Home City selection from the world map.

FrESS WORLD TME|. @Wurld Tim ¥ Tue. 542771997 05 :23P
() CHANGE HOME CITY
Press [Fz] (Zone). . \/’ =
. ' i
Select [Change Home City] and 4 - R
press [J]. .
- .
PFESS @ or S) untll Lus AngEIES Los Angeles DaF2TA33T D5:23P - LA USA
appears. @cityLis\ & EDone  FCancel
Press [F3] (Done).

Any one af he 157 cilies in lhe appendix can be selecled. If the city to be
sel is not found, select @ nearby city in the same lime zone.

Making your Home City selection from the listing.

(1]

-~ N A

Press [WORLD TIME].
Press [Fz] (Zone).
Select [Change Home City] [0 World Tinw Tue. 572771997 083 A
and press . _|(® () CHANGE HOME CITY  Index; JKL
. . Las Vegas NV USA (@)
Press [F1] (City List). B ey &
'l @ Liston FORTUGAL
[ Litls Rack AR USA
Press [Fz] (IﬂdEX). @ Londan ENGLAND
|| Los Angzles
Select [ (JKL) ] and press [J]. O Lot
- E Index
Select Los Angeles using & and -

press [J].

The Werld City can also be changed using the same sequence starling

from Step 2, [Fz](Zore).



Performing Calculations

Calculator Functions

Baslc
Calculator Calculallons

Currency/Area
— ete.

Converslons

Loan
Calculallons

The calcularor funcron pecforms math calculations with a floaring decimal poinr
memory and log.

It also includes conversions for currency, length, area, volume, weight, tamperarure,
and inrerest on loan calcularions.



Using the Calculator

1 Press [CALCULATOR| —— | Bx
o ;Calculator Tue SI2T/4997 05:31P
Name of the function in use. - Basic | [Log
Record of the calculation process. ‘
Basic calculator
Cumulative total of calculation ™=
results. noog
[u]s]e]~]
[ ]e]a]-]
Avog [Memury 0
Input data or calculation results. — 0 |
ﬁ:unclion Clear loolR [F 4] |

NOTE: Keys used by the calculator.

1o @]+ Number mM=] - Subtraet colculation result
fo]o[9] ;
O] o-reeeees Decimal poin; rom memory
[F]eeem--- Add  [BM] e Recall memory
=] cveeeee Sublract [CM] <~ Clear memory
........ Mltiply CE] -~ Clear Entry
[F]-ereee Divide AC] - o Clear all {Except Memory)

. (F2] ----- o Clear log display 14 basic nies)

= or -+ Calculation result 'lnﬁuilﬁgur:dgt o1
''''' Add calculetion {other calculations)

result fo memery

When using Calculalor, it is not necessary to press the shifkey as follow keys.

(M+].[M—1, [RM], [cM].[aC]

NOTE: When {Function) is pressed, the
illustrated display appears.

7] Temperature
Laan
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2

(Ew)

NOTE:

NOTE:

Input the amounts and the type of

calculation.
(25+ ]5)]3 = Basic Log
FrESS @ E‘ Bﬂ' Basic caleulator 25 4
] 15 x
press U 8 I fae o
Press @] EI. Eggg |Memury 0
(«2] may be pressed instead of [=]. I 2o ]
EFunnLiun HCiear laglE |
Only additions and subiraclions can
be performad with calculations
invalving the Memory.
Press (M=] for adding and M=] for
sublracling slored values.
. O REXEEICEIRE]IE]E]
If o mistake is made during enlry: @
IF the wrong figure hos been entered: MRIKEEIE
=Press [C E] to clear the last entry. () 2] 30 3] (5] a=
=Press or Io clear |he iast @
digil of he figure entered. M E X GEEE
If the wrong caleulalion key has been
pressed: OEXEBEEIEE
=Press the desired calculolion key 1o @
override, : OJEIEHGEINIE
IF an error display appears:
= An "errer messoge” display appears when )
lhe enfered data or calculalian result has Key entry Log display
mare lhan 10 digits, or when a figur= 2]
hos been divided by zera. Press [AC]
lo clear. ) (=1(4] 12X
4=
=Press [E M] when an error has occurred =l 408
in the memory.
The relaticnship between the key entry and the log:

»Previous enlry=s are displayed in the log.

=Dala cleared by [€ E] is nol displayed in lhe log.
=Ths log is similar to poper tape.




Converting Currencies

(Input from calcularor keys.)

(Ex> Converting $10 into pounds sterling.

1 Press [CALCULATOR]. )T Caleutator Wed. 5/28/1997 08 35
' Currency conversion
2 Press (E1] (Function). "
|—1 6.4
3 Select [Currency]and press [o]. owreRm | o
“Feargen” 385
4 Type"10=".

0.4 appears al the pound sterling  gFmereh moe Her i ]
position,

These four currencies have been preset.—

For olher conversions, move the cursor to the desired currency by using @
or &, inpul ihe figure, and press [=} o convert.

Setting Rates

(Ex) Changing the yen rate to ¥98.5 to the dollar.

- (Input from calculator keys.)

1 Press [F3] {Set Rate) in the Bt auator Wed, 5/2671997 08 25
Currency screen. Set rating : Dollar / US
Curreney/Country Us 41.00 = ?
2 Type "98.5=" and press [F3]~{—{ramax 0.69
(Done)_ DM/GRM 1.571
YentJPN 9g. 5|
|
@Clear _ GCone _ @ICancel 1
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(Ex) Adding the Swiss franc rate of 1.295F to the dollar.
1 Press [F3] (Set Rate) in the

Currency screen. Set rating : Dallar / US
Currency/Country Us $1.00 = 7
Type "SF/Swiss" in the blank Found/UK 0. 640
currency listing. DMIGRM 1571
YeniJPN 100.2
| SF/Swiss ————t— .
Type "1.29=" and press [F3}— 1= .29
(Done)' [F1] Clear Done — [lCancel |

Up to five currencies can be converted.

To convert a currency, first clear any old data, and then input the desired
currency ond the emount using no more than 15 characters.

To delete a currency, use or [BS], move the cursor io the currency
rate, and press [F2] (Clea).

Converting Lengths

(@ Converting 30 inches into feet. :f;c.alcmatnr Wed 57281997 17 147
Lerngth ;
.l Press LCLQUU_TOR . - Length converﬂ;r;
. Feet 2.5
2 Press [F1] (Function). e Ti399930
Mil 0.000473485
3 Select [Length] and press []. g T
“ " Kilometars ¢.00076197
4 Type "30=".

{(Input from calculator keys.)

‘mFunciion EClear

2.5 appears for feet.

Similarly, for other conversions, move the cursor ta the desired unit using &
or &, inpui the figure, and press (=] to converl.

Caleulations similar to the Basic Caleulator can be performed in the numeric
areq.



Converting Areas

(Input from calculator keys.)

(Ex) Converting 70 square inches into square feet.

1 Press [CALCULATORI. !+§Calcuiatar Wed. 572871997 08 : 47
. frea conversion
2 Press (F1J (Function). e hrohes 70
Square feet 0.486111111
3 Select [Area] and press [J]. Square metere 0. 045158377

4 Type"70=".

0.486111111 appecrs for square  |gromrmmr g
feet.

Similarly, for other conversions, move the cursor to the desired unit using @
or @, input the figure, and press [=] to convert.

Converting Capacities

(Input from calculator keys.)

(Ex> Converting 12 gallons into liters.

'| Press CAI:C,ULAIO,F! . i;Calculator Wed. 53/2871337 08 :53

Volume Volume conversion

2 Press [F1] (Function). @

3 Select [Volume] and press (oJ]. EE‘,“,“"”‘ I'm';: |

4 Type"12=". P’ﬁ:‘ 45.42;:
45 4236 appears for liters, Epmm Toer T

Similarly, for other conversions, move the cursor to the desired unit using @
or &, input the figure, and press [=] ‘o convert.
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Converting Weights

(Inpur from calculator keys.)

(Ex) Converting 30 vunces into pounds,

1
2
3

Y

Press [CALCULATOR|. E1E zCalzulalor Wed. 57281997 08 ;58
. Weight Weight comversion
Press E (Fl.II'ICtIIJn). 0]
. Puund 1,975
Select [Weight] and press [J]. — pr—
Type "30=".
1.875 appears for pounds. Erm Emw @ I

Similarly, for other canversions, move the cursor Io lhe desired unit using @
or &, input the figure, and press [=] o converl.

Converting Temperatures

(Inpur from calcularor keys.)

(EX) Converting 68°F into degrees Celsius,

1
2
3

Press [CALCULATCR]. Y7 wCalouia lor Wed. 572871997 09 :01

Press {(F1] {(Function).

I Temperalure I Temperalure conversion

5B

Celsiuy

Select [Temperature] and press [&J].
Type "6B=".

20 appears for Celsius. [ Ew = r

Similarly, far olher convarsions, mave the cursor lo the desired unit using @
or &, inpul the figure, and press [=] o converl.
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Loan Calculations (Simple Interest)

(Input from calculator keys.)

(Ex) Calculating the monthly payments to pay back a 3-year loan for $5,000 at

an annual simple interest rate of .5%.

Press [CALCULATOR].
Press [(F1] (Function).

Select [Ll:lan] ]2 a Caleulator Wed. 572871997 09:23
and press [J]. Loan aan .

P Loan period (years)—] [ Lon | Lotn Caletater

" T . MNumb ] 3
Type "3=" Annual inlerest rate.~—__| I:l":r:lur::;; -
and prESS @ ' Loan amount——— Loan amounl 5, 000
Type "6.5=" Monthly payment: Manihly payment 151. 2450144
__ —. Tolal payment. — Total payment | 5,516 820518

and press \/N \ Jolal imerest

p w Total interest amount A—LTeal nterest 515.5205178

TypE "L000=" Fum:liun Aclear A [F] ]
and press (J].

(Ex) Calculating the loan period (number of years) when borrowing $5,000 and

payrng it back at an annual interest rate of 6.5% with a monthly payment
of $200.

Al the Laan caleulalion Screen:

n n —

TyPE 65_ and prE55 - Loan Calculalar

Type "5000=" and press &;. Number of years 2.244615568
Interesl ratle(E) 5.5

Type "200=" and press @_ Loan amount 5,000
Klonthly pawmenk 2|
Talal payment 5,387, 125362

2.244635568 (years| appears af the Tatalinterest | 287, 1253625 |

Number of years pesition: [EFunction Wtiear |

A system of repaying Ihe principal and interest in equal insiallments is used
fer the loan calculations: he monihly payment of |:rincipa| plus interes! remains
the sume from Ihe beginning to the end of the loan peried.

0" is input at any position where a figure can be input, the "Errer” display
appeors.

- The figures calculated may vary slightly with aclual emeunls, as minor errors

may occur in the calculations. Use Ihe amounis displayed as a genera
guid=.



Using Convenient Functions

Tool Box Functions

Tool Box Selup

Memory
—| Batlery
Slatus

E Bachkup/

Reslore

The "Tool Box" conrains utilities which are used for setup, to check the memory
usage, bartery condition, or to back up/restore dara.



Tool Box

The Tool Box contains operating and usage funcrions.

1 Press .

2 Select the function desired and

Setup

BiF

Mem./Bat.
Status

Backup
Restore

press [J].

Setup contains operating urilities
and diagnostics. The password is
set at this menu.

To seleci one of the functions,
position the cursor using the cursor
keys and press [&], or nput the
desired number.

Indicates memory used and
bartery condition,

Backup/restores data in the

Bookshelf.

Tue. 572741997 08:35P

B &

Py Toof Box

Mem./Bat, Backup
Status Restore
& 3

Setup Meny

HNo entry,
(No entry)
(Atter 5 minutes)
(OFF)

[E] Sound setiing (Key ON,Error ON)
[ Scanner cleaning

2] EDone [

Memory Status

a 12X in yge 100
oty B i
=) Business cards 14 items
[E) Contact cards 21 jtems
[]] . Memos 3 items
'Rl  Hotes 3 items
[:2] Anniversaries 3 items
@ Appointments 8 items (¥
FBattery @ [FDone [

Backup / Restore Menu
Ensure the proper connection of the optional
cable betweer NEOFILE and your Personal
Computer.

Baclkup te Patsons! Computer
[F] Restore from Personal Computer




Adjusting Screen Contrast

L ow N

y
Press [TOOLBOX],

SEIECt [SEtup] and prESS . [ =] Selup , Wed S#ZAI1997 08 (1
Adjust Conlrasli
SEIECt [cuntrast] and prESS . Use Left or Righl key lo adjusi LCD canlrast.

Remark: Fl key resels Lhe presel lewel

Press @ or ® toadjustthescreen | vanc Light
. o

to the desired contrast, and press

(F3] (Done) when set.
Conirasl seting. / @Reset G @hane
Tesl paltern.

IF the screen is too light or too dark, press [F1] (Resel) to the prese! level,

and Ihen munuu“y ad]usr Ihe contrasl.
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Establishing Password

. . /;
The password is used ro lock your system. After it has been ser, the correct

password must be inpur to use your NEOFIL

7-4

-

& W N

E™,

If the password has been forgaltten, even the owner of the Business Card
Reader will not be dble Io use the unit.

Press [TOOLBOX), @ Selup Wed, Sf26/1997 08 |2
Sel Password
SEIECt [Setup] and press _ Enabls the Fassward funclion. Type » word ay

the password. This tunclion is aclivated when
you neml swilch an

Select [Password] and press [J].

Sel Password lo: (up lo B charaolers)

Type the password. |:|

The password accommedates up fo 8 Biee  Woamed |
characters.

Any character from Ihe keyboord can

be used.
Press [F3 (DIJHE). Sel Password

Check the message.
Press [F1] (OK).

@ oK B Dcancel |

Since establishing the password locks the system, the owner should write
the password down and refain it in o safe place.

When the password has been sef, "Entered” appears al Ihe Passwaord item
on the Selup Menu screen. IF it has not been crealed, "Ne entry" appears.



Changing Password

1 Press [ToOOLBONX),

2 5E|Ect [SEtLIp] al'ld prESS @ E Serlup Wed. S/26/499T 08 : 12
CHANGE FRSSWORD
3 SE|EEt [Passwﬂrd] and FrESS . Type bholh old and new password. If you sel
nothing as new password, the Fassword lunclion
is disabled.
4 Type the old password and ———

Old Password : Cup to B characlers)
the new password.
Sel Password to: (up lo B characlers)

The password accommodates up o B
characters, @ @ Epere  Weace |

Any characier from the keyboard can
be used.

NOTE: To cancel lhe passwerd and unprotect the unil, press [F3] (Done] lsaving & blank
for the new password on lhe Change Password screen.

5 Press [F3] (Done).

6 CI'IEC'( The message. @ Sl Password tu 7
Press [F1] (OK). |ul< | I':"ﬂ

The pusswurd is essential t= unlock the system. lfyuu establish a pusswurd
and fnrgel the word, your sysfem cannot be unlocked.

It is recommended that you write your password dawn and retaig it in o
safe place.

An error message appears when lhe
old password Ts lyped incorrecily.
Input the correct password.

o Incorrect old Password.
Re-enter old Password

& ox




Changing the Auto Sleep Timer

This unit has a power saver which shuts the power off when no operatinn is
conducted over a selece period of time. This funcrion is used under bartery
operaction only.

1 Press [TOOLBOX], @ Se lup Wed. 5/2B/1997 09:21
Sel Sleep Time
2 SEIECt [5 Etup] and press _ NEOFILE is automatically switched off to sawe

Lhe baikery. Selecl Lhe period before swilching
ofl. (Ballery operalion only)
Shrep Lime: lelrr 3 minules

after 5 minules

4 Select the time setting desired and 732 fr 10 nindtes
press (J]. O atter E0|minules

E [Faf] Broone:  @Cancel | |
5 Press (Done). |

Cursor position.
Selected time period.

31 Select [Sleep Time] and press [J].

NOTE: When the unil is AC powered, the Sleep Timer is inactive.

Reminder Screen Function
ON/OFF

The Reminder screen is used to display anniversaries, appointments, and

reservarions which were previously input and the reminder was set. The
Reminder screen is displayed upon every power up.

1 Press [TOODLBOX). i Setup Wed. 572871997 08 : 15
Sel Reminder
2 Select [SEtUp] and press [«]. Sel lhis on lo display laday’' s schedule when
you swilch on.
3 Select [Reminder screen] and .
eminder Screeh:
press [J].
4 Select [ON] or [OFF] and press [J].
[E1] Ebone | ] Cancel
5 Press [F3] (Done). Selected setting.  Cursor position.

If nathing has been input for the day with na arniversaries, appainiments, er
reservations created, the Reminder Screen does nat appear.

The Reminder Screen is similar to the daily calendar format.

7-6



Changing the Beep Sound
Setting

This unit has a function which emirs a beep to verify a key press or an error.

The beep sound is ser ON or OFF wirh this screen.

1 Press [TooLBEoOX], == Wed SFZA71997 0918
Sel Sound
2 Select [Setup] and press [J]. Enable/Disable \he Weybosrd clich sound and

error sowund.

3 Select [Sound setting] and press

Key sound:
[l '
Erruor sound: @ oN O oFF
4 Select [ON] or [OFF].
/ B Done| [RCarcel |
Press [F3] (Done). / \

Selected sefting.  Cursor position.

NOTE: This daes nat offecl the alarm sellings.
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Checking Memory Allocation

1 Press [TOOLBOX. pdbEMim/BalSlalus  Wed S/2B/1937 05:23
Memory Slalus
2 Select [Mem./Bat. Status] and E_l/'ﬂ:ﬁgn
mply u
Fess .
p - / =) Eusiness cards 14 ilems
. [Z)] contacl cards 20 ilems
Percemlage ol memory in use: T Menes 2 lems
'l Notes 3 ilems
[:] Anniversaries S ilemy
Dy Flpprinlmnls B ilems
EBA{[HN [Fe] FDene |

Type of card.
Number of items inpul.————

It may not be passible to create additienal cards if he remaining memory is
insufficient. In this case, delele any cards no langer required lo increase the
memory. If daia cannoi be deleled, use lhe oplional plogram [pdeUCI
name: PC link Software; produci number: CF-CKA10 for saving dala in a

personal compuler.
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Checking Battery Condition

1 Press [ToowsoX).
2 Select [Mem./Bat, 5tatus] and

press [J].
BLEMem./BalSlalus Wed, 526871997 06 ;09
3 Press (Battery). Ballery Slatus

/ Using Main Batery Power

Type of power supplied. —— | S0z

1] [ 190
(AC ar battery) /Empw_:TF““
Battery condition. 7

@ Memary FDone [F] ]

Far the memery backup ballery, theie is no cendilion display. A warning
"low sub batiery” will be displayed alerfing the user to change the sub battery.

= 'Replacing the Sub Baifery” 9-2

NOTE: Battery charge levels ond aperalion:

100%; The remaining ballery charge is adequare. Wilh the AC adaptor
connected, 100% appears regardless of the actual remaining baltery
charge.

Even though 100% appears in this screen, the scannar may nol aperale in
case of using old batteries, Replace the main balteriss or use the AC odapler.

Under 30%: The scanner operales with lhe power warning display.

Under 1C%: The scanner will nol operate. The baitery icon flashes for replacement of
lhe baltery. '

Virlually 0%: Normal cperation of the unil is impossible.

«Whilz operation is in progress: A warning display indieates thal he

l:nh‘ery has been dep|eh‘;‘d.

*When the power is lurned on: A warning display indicales thal the
bahery has been deplsted,



Saving Data to a Personal
Computer Via Interface

Selected data can be transmitted to a PC using the optional PC - Link Software
(CF-CKA10), and the accompanying interface cable. Refer to the instructions
in the software kit.

1 Press [TOOLBOX. g0 Backup/Restore  Wed 572871397 04:23

Backup ¢/ Restore Menu

2 Select [Backup/Restore] and Ensure the proper connection of the optional

cable between NEOFILE and your Personal

p ress [E . Computer.

3 SEIECt [BaCkup tO PEI’SOﬂal 2] Restore from Personal Computer
Computer] and press [J]. LE
&

Eoone & T

Use this command save data from the
NEOFILE™ info a personal computer.

To restore dota from the persenal computer to the NEOFILE™, select [Restore
from Personal Computer], and press [«].

&5 The optional program (PC Link Software, product number: CF-CKA 10] coniains
the operating procedures for use.
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Using Other Handy Functions

Handy Functions

Secret Functions

Crealing Secret Cards

Viewing Secret Cards

Releasing Secret Cards

Changing or Canceling the Secret Word
Searching for Cards

Copying Cards

Handy funcrions include secrer and find utilicies. The secrer funcrion keeps assigned
cards secrer and the find funcrion enables cards to be retrieved by means of a keyword
search.



Secret Functions

The secrer function is used to deny access o selecred the cards. The following
steps acrivare this funcrion:

1. Create secret word to loch.

2. Selecr cards o be kepr secrer.
NOTE: Cards can alse be unlocked.

Inirially, step 1 is performed using [Lock Secret]under [Fa](Mors);
Step 2 uses [Secret ON] under [F2] (Oprion).

NOTE: [Unlock Secrel] found under (Mare) will unlock all eords previously designated

as secrel.

Creating Secret Cards

This procedure is for classifying secret cards. An example of a Business Card
is used in the Address Book of the Bookshelf.

Creating the secret card.

‘ PrESS BOOKSHELF] . rEl. Business Card

ﬂNlln: Mke Lackson

. ﬁ ARA Company
2 Select [Address Book] and press L m—
. ER1o:  chisf Direct] Find
3 Select any directory and the  |&Jcomw Sroudway 1f& Go 1o Top Direstory

. . FElcome.  (11)535-773]) Make a Lfmus Card
desired Business Card. Bl (zz21ses.gaB) Delete Business Card(s)
m . [6] Duplicals Business Card

emo O Llem
4 Press (E4] (Mare). @ [EESL  Hopton PETEN] |

5 Select [Lock Secret] and press [&].
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6 Type the secret word. Sel Seorel Ward
Enable lhe Secrel funslion. Typr i gord as
lhe secrel word, This funclion B aclivaled
immedia leby.

The seciel word can accommodate up
to 8 characlers.

Sel secrel word to: (up lo 8 characlers)

Any character typed fram the keybeard ]

can be used.
@ = BEDone  [Cancel |

7 Press [F3]) (Done).

If the secret word has been fergoften, you
will ke denied occess to the secret cards,
Ensure that you moke a nale of the secret
word which has been sef,

B Check the message. (@ el Secrel Word 1o ?
PrESS E (OK)- DK I Carcel l

If Ihe secrel word hos been previously sal,
lhe Set Secret Ward screen will nal appear.

9 Press [F3] (Option), select Secret On
[Secret On], and press [J]. [ Important On
Mey icon
The key icon appears al the top right [ & susiness cara ]
Of ”’]E ED[CI_ AName  Mike Jackson of21/94

EETY A"A Company

B, Software Division

ﬂ:luh Chief Direclor

EJComs. Erowdway 111h MY 0O5SS

[ Come. (111)555-7777

I:urnl'. (222)555-8888

EllMeme 0 Hlem w
[@Shew __BEIT  Eoption  @Mare |

With the secret word previously set, the card is kept secret.
1 Press [Fa] (Option). -
2 Select [Secret On] and press (],

The key icon appears at ihe top right of Ihe card. .

NOTE: To =rase the s=ciet sialus, selec [Secret O] fom the [F 3](Option) menu.
If the Secret On mode waos established, [Secrel OH] is disployed.
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Viewing Secret Cards

(Ew) |n the case of Business Card at the Name Directory.

1 Press [BOOKSHELF] .

2 S5elect [Address Book] and press [&J].
3 Select the desired directory.
4 Press (MDI’E). wEC|DEF | GHE [ MNOJF BR[sTU vl Yee
Name Directory Fcome
§ Select[Unlock Secret] and O Jacksen, Mike (123) 5512
8| Jordan, Hornel F, oz 290
press [J]. @ Kellor, Ann £123)355-7590

[ Kenedy., Lowis ]

ElKibler, Mark @ Find

t::::l:r' n:;ns'x [E] Make a Business Card

[E] Low ra.:::e Juh: [ Delete Susiness Cardis)
el »

@A Cirectory[@Index  Aopiion [FENCEEN

6 TypE thE Secret Wl:lrd. N Type in your Secret word,

If the wrong secret word was lyped, ot (L]

All secrel enlries will be wvisible,

enter the right one.
| oK | ICancell

7 Press [F1] (OK).

Once the secret word has been set
and, the pawer is lurned on, the leck
Secret mode is established and secret
cards will not be displayed.

Releasing Secret Cards

When the secret card is displayed:
1 Press [F3] (Option).
2 Select [Secret Off] and press[J].

_ The key icon disappears. @ Important On
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Changing or Canceling the
Secret Word

1 Press TOOLBOX] . Bt Wed, 572671997 0958
CHAMGE SECRET WORD
2 SEIECt [Setup]and press EJ:I . Type both old and new secret word. It you get
nothing as new one, the Secret Word funetion is
3 Select [Secret] and press [9]. deabled
____J Old secret word : (up to 8 characters)
4 Type the OId Secret word and Set secret word to: (up to 8 characters)
the new Secret Word. =
[E EDane  [@Cancel ]
The secrei ward can cecommodate up
io 8 cheracters.
Any character lyped from the keyboord con be used.
Press EE—I (Done)' ® Set Secret Word to ?
6 Press [F1] (OK). (@oc | [@rcarce ]

An error messcge appears if the old password is typed incorrecily. Type
the correct password.

If the secret word has been forgotten, you will be denied access to the
secret cards. Ensure that you make a note of the secret word which has
been set.

NOTE: To cancel the Secret Word, press [F 3] {Done) with a blank display for the new secret

word.




Searching for Cards

The "Find" urilicy searches for cards using key words under the [F&](More).

Address Book screen as an example.

Press [EOOMSHELF) .

Select [Address book] and press
[].

Press (More), select [Find],
and press [J].

Type the desired key word to be
searched.

The SEDrCh covers |:|” CDIESO“EE.
Partial character striings may be typed.

No ditferentiation is made betwesn
upper and lower cases.

Search is limited Io selected categories.

Select search parameters and
press [J].

The search covers all types of cards.
To define search paramelers, move the
cursor using @ or &, and press [J].

To search all cards, press [F2] {Mark

All}.

(EX) The function is described below using the Business Card screen of the

1B Addruss Book Wed, 5/2841997 |

0,04

Address Book Top Direzlory
[B]iam= Direclory
[2] Campany Direclory
[3) Imporlanl Directory

[[] Unlock Secrel
[F1jFind

(3] Make a Business Card

Sel Find

Search for ;|1
A =) Business ¢ Conlacl / Owner Card
=] Memo 7 Nole
E E Anniversary
[ (A Reservation
E @y Appointmen|
& & credil card
Surch EMark All [ Syobal  ECancel |

Sel Find

Look for : [wikd
] =) Busines:s 7 Conlacl Card
B G Mewa £ Naite
E ARniversary
M [E Reservation
E @y Appoiniment
ElSearch GAMark Al @ Symbol EMCancel | |




6 Press (Search).

Use the @ key to return to the
last card found.

Use the ( key to display
the next card found.

7 Press [F3](Done).

A Found Business Card P
= Business Card /
FBiisme  Mike Jacksan / daseii94

BN ARA Company /

BNJop  Software Division

ENCome. Browdway iith NY 00555
FCome  (411)555-7277
EHrone, (222)555-8388
Ellveno  © Ttem @
] [ECone T

Indicates the current card —
positioned in stock.

This indicates the total number —
ot cards found.

When a cardis} is found, the Found Business Card screen appears. When
{F3] {Done) is pressed, the card(s| found is displayed.

If no card containing the key word is found, [Noi Found] appears, cnd
operation returns to the Set Find screen.

Cards which have been set as secret with Secret Lock function are not

included.



Copying Cards

This urility is useful for modifying information on existing cards and preparing

new cards.

(Ex) Copying a Business Card.

2

Press .
Select [Address book] and press
<.

From any directory, select the
desired Business Card to be copied.

Press [F 4 ](More), select [Duplicate
Business Card], and Press [J].

A copy of the Business Card is
made far editing.

Edit the card.
Press[Fa|(Done).

=) Business Card

03/21/34

ﬂNamu Mike Jackson
ﬁ RAR Company
oo Software DT Lock Srerel
EB3s  Chief Direct|E] Find

[ETComs. Browdway ||E Go lo Top Direclor
PidCome,  (111)555-777 @ Make a Business Card
EEHComs

(2zz)555-e|E) Delele Busiress Cardls)
) Duplicale Business Card
[EMemo 6]

[l Show

H0pton  EEEEN] |

0 [tem

GEdit

The edited card is now recorded as a new Business Card.



‘Tips for Maintaining
Your NEOFILE™

Replacing the Sub Baltery

Cleaning the Scanner

Calibrating the Scanner

What lo do to Prevent Rrecurrence of Data Loss

This section describes the procedures for maintenance which should be perfarmed
to ensure your NEOFILE™ is kepr in perfece working order.



Replacing the Sub Battery

The guideline for sub battery replacement is once every 3 years. However, it
must be replaced immediately when the replacement warning display appears,
even if it has been less than 3 years since it was last replaced.

CAUTION

eThere is danger of an explosion occuring if battery is incorrectly replaced.
Replace onf?r with the same or equivalent type recommended by the

- manufacturer. Dispose of used botteries according to the manufacturer's
instructions.

*Use only the designoted type and model of battery for memory back-up.
Type: Coin lithium battery
Model:  CR2032
Quantity: ]

eInsert the sub battery with its polarities (+ and -) aligned properly to
match the morkings.

*Do not rechcgge, short-circuit, or disassemble the lithium battery, apply
heat to it, or dispose of it by throwing it info a fire.

»Continued use while the sub battery replacement warning has appeared,
without replacing the battery, will result in the loss of data.

'Replocingbthe sub battery must be done while the remoinin% chorge of |
the main battery is still more than 30% of full capacity, or when the AC
adaptor is being used.

1 Turn power off.

2 Remove the sub battery cover with
a precision flat-head screwdriver, 9
Disengage the lock in the groove using i
the precision flathead screwdriver, /

and remove the batiery cover.
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3 Remove the sub battery.

Frecision flal-head screwdriver —__
Insert the tip of the pracision fla-

head screwdriver info the groove -
and give il a gentlz Iwisi Io D
remave lhe battery.

-

groove

4 Insert the new sub battery.

New lithium batiery

Observe |hal the flal side(+] shauld 1
Melal spring

face yau.

Insert lhe new lithium battery inta the
case by pressing down lightly in the
direciion of the metal spring.

§ Close the battery cover.

The sub bailery was installed in Ihe unil when it was shipped from the
fach:ry. Fer ihis reasan, ils service lite may caome lo an end soaner han its
designured period of use,
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Cleaning the Scanner

The rubber rollers must be cleaned regularly in order for business cards to be
scanned properly. Clean them when the image of the scanned business cards

becomes distorted.

1

Remove a silver screw only.

NOTE: Keep the screws in their original posilion,

2

G n o W

Remove the upper business card
holder cover.

Whils helding down Ihe calches in
the main unit, lift the business card
holder case in lhe direclion of the
arraw to remave il

Turn on the main unit's power.
Press [TOOLBEON],
Select [Setup] and press [J].

Select [Scanner cleaning ] and
press [J].

Press(Fal(5tart)

The rollers will now retale for abaut 2
minules.

Clean the rubber rollers using the
brush.

Take care no! o scratch or allow dust
lo adhere to the window or Gear block.

Reinstall the upper business card
halder cover.

10 Replace a silver screw.
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arrow.

While pushing the
three-bars marh wilh

your finger.

diraelion shown by Lha

Selup Menu

Canlrasl
Passward
Swcrel
Sleep Time

Rmmcier screen (oH)

[E] Sourd srliing (Key ON,Error ON)

[Na rnlry)
(Mo entry)
[Rler 5 minules)

-]

i ECTI S

Gear Block

lBo not forcibly rotate the rollers using your fingers or by some other means. ]




Calibrating the Scanner

The scanner should be calibrated if scanned business cards are to be recognized
with the fewest number of errors. Proceed with calibration when any of the
following circumstances apply.

1. After cleaning the scanner.

2. When error rates increase,

1 PFESS - LEi]‘Scan Tue, 5/27/1997 21 :56
SCAN BUSINESS CARD

Scanner Intensily: Aulo  Card Type: Noprmal

Please sel \he business card in lhe slol
= FACE
DOWN

Intensithwe [F Calibrale [

2 Press [F3] (Calibrate).

CALIBRATE SCANMNER

3 Insert the calibration card into the Plaase set Iha WHITE da'f_i"Fl::;'m'
scanner slot with its blank side & DOWN

facing down. ‘

E HCancel |
A white business card that is blank an ‘ f
its reverse side may be used as a Min2 2"
calibration card.[The card must have .
lhe dimensions shown io the right ) - T Min.Z'=»
4 Press [F1] (OK)- . (D) Calibratian is

suceesstully compleded

Operation returns to the scan screen

after-scanner calibration is complele.

NOTE: Only afier replacing the sub battery with new one, first clean lhe scanner rollers and the
aperure Iransparent panel. Second, cdlibrate the unit and then resume scanning business
cards.

Alse, calibrale lhe unit when siored dala has been lost because Ihe batleries in the
main unil have been removed ar have camplelsly discharged.

=Cleaning the aperture fransparant panel:
Soak o piece of gauze or other saft cloth sufficien”y in isapropy| alcahal only, and
wipe the panel genily.
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What to do to Prevent
Recurrence of Data Loss

All the data previously input inside NEOFILE™ will be lost if the batteries
are allowed to become completely discharged, or if the unit is subjected to
electric shock. The points below will help ensure that NEOFILE™ is used
properly and recurrence of data loss is prevented.

1 Eliminate the causes of data loss,

Before both the main and sub batteries are completely drained, ploce new
ones in the unit fo prevent any dato Joss.

If data has been lost due to the complete drain of the batteries, replace the
mein and sub batteries.

When the unit is malfunction because it has sustained an electric shock,
refer 1o "Troubleshooting” and kake steps to restore normal operation.
2 (alibrate the scanner.
5 ‘Colibrating the Scanner.” 9-5
3 Proceed with the same operations which are to be conducted after
first purchasing the unit.
1F° "Operation.” 1-5
[ When the unit is initialized, all the data stored internally will be lost. |
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Appendix

Troubleshooting

Error d Displays

Character Code Tahble

List of Times Zones of Warld Cities
Specifications

"The Appendix contains the information required to operate the NEOFILE™™,



Troubleshooting

On very rare occasions, some malfunctions may occur when the unic has
sustained a severe eleccric shock during operation. Fallow the procedure
ourtlined below to restore normal operarion.

1 ‘ﬂ:le the power switch to turn off the power. P-!
¥ .
| Slide the power switch again to tum the power back un.]

} Normal operatton is restnred.} |Nurma| operation is not rstured.’

Proceed to “Initializing the
main unit” in step 3.
. 4

2 ’ilide the power switch; the power is not turned uff.|

| Press the reset switch. I

P =

’ Slide the power switch; the power is turned un.|

i

| Normal operation is restured.| ’Nurmal operation is not restured.‘

m Proceed to "Initializing the
main unit" in step 3.

3 |Initializing the main unit.

If normal aperatisn is not reslored in sieps 1 or 2 abeve, the data error
display will oppear. This indicates thai the business card data and ather
infermation hove bean losi.

Press [F1] (OK).
Proceed with the same operations which are to be conducted after
first purchasing the unit.

=" ‘Operatien.” 1-5

l When the unit is initialized, all the data stored internally will be lost. |
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Error Displays

Error messages appear at times when a mistake is made during the operation.
Representative error messages and their meanings or comments are listed
below. This listing can be referenced for taking the appropriate action for
the message or understanding the rest of the error messages not listed.

Displays appearing during common operations:

® Low Main battery
Replace Main battery
The remaining battery charge is low. Replace the main battery or use the
AC adaptor to power the unit.

© Low Sub battery
Replace Sub battery
The remaining sub battery charge is low. Replace the sub battery.

@ Memory is being FULL
The rest of the memory storage is less than SKB. The edited or new data
may not be stored.

© Memory is FULL

These is no more space to store the edited or new dcia. Shorten or discard
dala to be stored.

Displays appearing during SCAN operations
@ Scanning failed
Scan again
Scanning has failed. Try scanning again.
@ Recognize failed
The daia on the business card was not recognized.

@ No card is inserted
Set the card in the slot

More than 55 seconds has past since switching to the Scan Screen.

Displays appearing during BOOKSHELF operations

@ No neme category
©Name category is Empty!
© Too many-Name categories
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A card without a Name category that includes visidle characters on the first
line or with more than one Name category cannot be registered as @
Business or Owner Card.

@ No Campany category

@ Company category is Empty!

0 Too many Company categories
A card without @ Company category that includes visible characters on the

first line or with more than one Company category cannot be registered as
a Contact Card. '

@ Too many fields
A maximum of 31 categories can be entered in a card.

@ Data too long
A maximum of 253 characters [including retums and spaces) can be entered
in categories and cther areas allowing input spanning multipie lines. YWhen
the Input area is limited fo one line [exmple: memo fitles), the maximum
number of characters is the number which can be input on that line,

Display appearing during CALENDAR operations

0 Please input correct dates or time!!
An incorrect date has been input. Input any date rom 1/1/1900t0 12/
31/2150.

@ Please turn off secret of this card

@ Please turn off alarm to set secret of this card
Both the secret function and the alarm function can not be set fo the same
appoiniment card.

O There is the other item has same alarm time
The alarm function cannct be set when another alarm is set to the same time.

Displays appearing during TOOL BOX operations

@ Incorrect Password
Re-enter Password

The password which was input does not match the password which was
registered. Input the correct password.

@ Incorrect old Password
Re-enter old Password

The old password which was input does not maich the password which
was registered. [nput the correct password.
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Displays appearing during handy function operations

® Incorrect old Secret word
Re-enter old Secret word

The old Secret werd which was input does nol match the Secret word which
was registered. Input the carrect Secref werd.

©® Incorrect Secret word
Re-enter Secret word

The Secret word which was input dees nol match the Secret word which
was registered. Input the correct Secrel ward.

Character Co

LOWER

ol1]2[3]4]5[6|7]8|o]|A|B][C[D]E]F
2 I |28 O )k +] .-,
3|0(1|2(3[4|9|/6]7|8(9|:|;: <=7
4128 BICIDEFGHIJELMNDO
sIPlalRIS [ TIO W R Z T 17
6|  ajb|cid|e|flg|hlijjlkl]l|mhla
L7 plalels[tulv]wl =[ylz[{[][}7]a
Ea@ﬂéééé&qééﬁi’iiﬁﬁ
%QE'&-FEEI:H:-GEJ‘,.-‘DUL?L‘#F&;F
NE MBI EERERE R
SEELE: IHIEIE 3|3 NEIEIEIE
CL.[T — 4 E .uﬁ._._ #:"é
D[4 5w El Flm =Jrijjﬂ1
Ela|BC|m|Z|a plr|Z 0|0 s @ en
Flelglzl&| 1 d ==l - [I" %

10-5



List of Time Zones for World Cities

This lists the names of the cites (or countries) stored inside the Business
Card Reader and the time differences.
Greenwich mean vime (GMT) is used as the reference. GMT plus the time
difference equals the rime of a ciry. If the result is a negative value, add 24
and the resulung time on the day before applies.

The names by which countries are generally known are used as country names.

(U.5. cities)

City / Slale / Time diflerence

City / Slals / Time difference

City / Slale / Time dfference

~ Albany NY -5
Albuguerque NM -7
Anchorage AK -3
Atlanta  GA -5
Auslin ™ -7
Baltimore MD -5
Baton Rouge LA -6
 Billings MT -7
Birmingham AL -6
Bismarck "ND -G
Buise City o -7
Baston  MA -5
Bridgepor CT -5
Buffalo NY 5
Burlington vT -5
Charlestan WV -8
Charlotie NC -5
_ !:fr_'leyenne_ WY -7
Chicago L -6
" Cincinnali OH -5
Cleveland  DH -5
Cnlumhla 5C 4_5
Columbus OH -5
Concord NH -5
Dallas ™ 6
Denver co -7 '
Des Mulnes 1A -6
 Delrait M 5
El Paso ™ -7
~ForlWorh  TX -6
Guam GU 10
Hartford CT -5

Honalulu
Houston

Indianapolis
Jackson

Jacksonville

Mansas City
Knowville
Lansing
Las Vegas
Litile Rock
Los Angeles

" Louisville

Manchester
Memphis
Miami

'Miiwaukee o

Minneapaolis
Montgomery
Manlpelier
Nashville
New Haven

New Orleans

New York
Norfolk
Oalland
Dkl_a'hl:lma Cily
Omaha

Philadelphia
- AZ

Phoenix

_ Pihsburgh

Furtlam:l
Partland

IN

HI
TX

Ms
FL

" KS
TN
M!

NV

AR

CA

KY_

NH

TN

FL

wi

MN
AL
VT

™

cT

G
NY_
VA

CA

oK

NE
PA

PA
ME
OR

-10

.5-

5
R

-5
€

-5
5
-8

_-E .

5
-6

_5'

_5‘7

;-E

-5

__-6- |-

-5

:57.,

B

-6
-5
7
-
-5
H

5

5

~ 5. Petersburg

) _Tucsun
-E -1

PrUVIden:e
HaIE|gh )
Reno

~ Richmond
‘Rochester

Sacramenlu
" Saini Louis

'Salt Lake Cily

San Anlumu
San Dlegn '
San Francisco
San Jpse ’
San Juan
Sealtls
Secaucus
Sioux Falls
Spokane
Springlield

Sti. Paul

Syracuse

_ Tallahassee
Tampa

Trenton

Tulsa T
Washlngtun
chhlta ,
Wllmlnglqn

Winslon-Salem _

Waorcesler

"NC

Ri

NV
VA
NY
CA
‘MO
UT
T)(
CA
CA

“ca

PR

NJ

_- _5

5

S WA 8
-5

SD
WA

MA

MN

FL

.6

NY

FL
FL
NJ
AZ
OK
DC
T MS
DE

NE

e
5

- -Ei

5

MA

-5

-8

-B
-6
7.
6
B
-B
B
-4
|

-6

8
-5

-3
-6

-5
-7
-5 7
6

-3

_5-
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(Cities in other countries)

City Country Time difference | City Country Time nifterence
~ Adelaide AUSTRALIA 395 | Monlevideo ~ URUGUAY -3
_ Amsterdam  NETHERLAND =~ 1 [ Montreal ~~ CANADA -5
Anhara TUHKEY 2 | Moscaw RUSSIA 3
“Athens ~ GREECE 2 | Nairobi  KENYA S 3
Bangkok THAILAND 7 | NewDelhi  INDIA 5.5

~ Beijing ~_CHINA B | Osaka JAPAN 8
Belgrade YUGOSLAVIA 1 | Oslo NORWAY 1
“Bedin_~ GERMAN " "1 [Panama__ PANAMA 5
Brussels BELGIUM 1 Paris FRANCE 1
Budapesl  HUNGARY 1 | Perh ~ AUSTRALIA B
Buenaos Alres ARGENTINE -3 Rabat MOHDCC_D 0
"Cairo | EGYPT 2 | RiodedJaneiro BRAZIL  _ 3 _
Cape Town _ SOUTHAFAICA 2 | Riyadh _ SAUDIARABIA 4
Copenhagen  DENMARK _ 1| Rome __  ITALY kL
Dhaka _ BANGLADESH € | SanJose COSTARICA -6
Dublin_ IRELAND 0 | San Salvador EL SALVADDR =~ -6
Edmuntung CANADA 7 Sanllagu CHILE -4
Helsinki ~ FINLAND 2 | Seoul ~ KOREA 9
Hung Kung UK B Smgapnre SINGAPORE 75
_Islamabad ~ PAKISTAN ~ ~ 5 | Stockholm  SWEDEN 1
* Jakarla INDONESIA 7 | Sydney AUSTRALIA 10
_Kabul T AFGHANISTAN 45 | Taipei TAWAN 8
Hinshasa ZAIRE 1 Tegueigalpa - HONDURAS -6
" MualaLumpur MALAYSIA 7 | Tehran__ IRAN__ 35
Lima FERU -5 | Tokyo JAPAN 9
Llsbun _PORTUGAL 0 | Toronlo ~ CANADA -5
Lum:h:ln UK 0 | Vancouver  CANADA -8
“Madrid ~ SPAIN 1 | Vienna _AUSTRIA 1
Manila " PHILIPPINES B | Wellington  NEWZEALAND 12
Melbourne ~ AUSTRALIA 10 | Winnipeg ~ CANADA -6
Mexico city  MEXICO -6_| Yangon MYANMAR 6.5
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Specifications

Model

CF-CR100 Model name | NEOFILE

Product designation

Business Card Reader

2401160 dol malrix,4-inch refleclion-type STN black-and-while liquid cryslal display

Display Number of characters displayed:
Up lo approx. 47 characters x 12 lines wilh 10-dol proporional fonl
Scanner Scanning device; CCD line sensor, 1024 dols, 400 DPI
Business card size: 2.16(W) x 3.74{L) lo 1.77(W) x 2.55(L) inches
Keyboard 66 Weys
Inlerface Serial, 4 signals
Height Width Character types
7 dols Proporiional 96 types
10 dois Proponicnal 224 lypes
10 dols Bold proporional 86 types
Types of 11 dols Proporticnal 86 types
11 dois Bold proporiional 96 types
characters used 13 dois Proporiicnal 96 types
7 dats 4 D6 types
7 dots 6 B6 types
10 dots 6 224 types

Memory size

512KB DRAM (usad lor business card image and as work area)
12BKB SRAM 115 KB user area
Guidelines for memory capacity

Business cards -« Approx. 500
Condilions: When each business card conlains 10 calegories
ol dala and 150 characiers, and lhe busingss cards
ol 2 individuals al lhe same company are scanned

Notes --eeoeeresene Appron, 900

Conditions: When each lille consists of 20 characters and
the main lemt is compaosed ol B0 characters

Reservation Cards--- Approx. 900 {Canlact Cards: approx. 30)

Condilions: When lhere are 10 Reservation Cards per Conlact Card,
each Conlact Card has E calegories, 100 characlers and
each Aeservalion Card has 50 characlers

Appointment Cards--- Approx. 750
Condilions: When a lotal of 100 characlers are used for each card

Batteries

Type of batiery: Main batlery / "AAA" alkaline batteries X8
Sub batlery / CR2032, lithium coin batlery x1

Battery life: Approx. 40 hours (display only, no operalion)

(at 25°C (77°F)) Approx. 10 hours (continuous operation)
No. of business cards scanned: Apprax. 100
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Bookshelf section

Address Book:

Feservalion Book:
Notebook:
Owner Prolile:

Address book managemenl funclion
(wilh anniversary management function)
Reservation management function
Naote/memo book

Reminder records of owner

Calendar (scheduler)

Display formats:

Registration of
reservalions:

Linked funclions:

Manthly, weekly, daily, and semi-annually
{from 1/1/1300 Lo 12/31/2150)

Possible from any screen

Anniversaries, reservations, appointments

Cloch section

Clock accuracy:

Display contents:

World clock function:

Average manthly error of appraox. 60 sec.
(at 25°C(77°F) oulside temperature)
(from 1/1/1990 to 12/31/2089 GMT)

Day of week, month/day/year, minutes,

choice between 12- and 24-hour time systems

Simultanecus time display in hume city and

anolher cily; daylighl saving lime selting

available; choice ol time display for 95 U.S.

cilies and 62 cities in olher counlries

Calculator section

No. of calculation digits:
Calculation funclions:

Recarding function:

10

Aadilion, subtraction, multiplicalion,
and division; memory calculalions

Up to 15 calculalions can be recorded,
7 of which can be displayed

Back up/Restors
seclion

Speed:
Parity:

Data bit:
Stop bit:
XON/XOFF:

2400,4800,3600,19200 bps
None

-]

1

OFF

Other funclions

Passwaord funclion / Secret function / Memory data back-up funclion

Temperalure g&?ratir}g: Sntilu 35“Cu(41_“Fn lo BS"F)D
age: -20°C to B0°C (-4°F to 140°F)

Humidity Operaling: 20% to BO% RH

Dimensions 173496 x 255 mm (68" x3.B" % 1")

Weight 362.9g(0.8 Ibs) (excluding batteries)
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INDEX

A

AC Adaplor 6, 1-4
Address Booh 3-2
Alarm SeHings 4-8
ANNIVErSArieS =——t——————— -7, 3-13
Apppinlment Cards 4-6
Applicalion Area 1-9
Application lcon 1-9
Applicallon Keys 1-11

Aulo repeal funetion —— 1-11

Bachup 7-10
Baltery B, 1-3, 7-9, 8-2
BaHery Warning 1-9
Batlery Condilion 7-4
Beep Sound 7-7
Boohshell 2-5,3-1, 3-2
Brush 7, 9-4

Business Cards 2-3,3-2,3-4
Business card calegory icons s 3.4

Business card seanner 5lo} =——— -2

C

CANCEL Key 1-11
CAP Mey 1-10
Calculalor 6-1
Calendar 41
Categuries 2-8
Calegory icons 1-2
Characler Keys 1-10
Cily SeRings 5-4
Command 1-12
Command Bar 1-8
Conlact Card 3-2, 3-22
Credil Card 3-3, 3-38

Cursor 1-9,1-12
Cursor Heys 1-11

D

Dale 1-6, 5-2
DC IN jach for oplional AC adaplor =———e-2
DEL Hey 1-11
DST 5-3

E

ENTER Hey 1-11

F

Function Heys 1-11

H

HELP Key 1-11
Haolidays 4-6

Image Recognilion 2-4
Important 3-8, 3-9
Keyboard 1-2
Key Indicalors 1-9

L

Lid laich 1-2

Loan Caleulalions B-H




M

Main Balleries 7. 1-3
Memo 3-2, 317

N

NEDFILE 1-1
NENT Mey 1-11
Nolebook 3-3, 3-31
Noles 3-1n
Number Keys 1-9,1-10

o)

Owner Prolile 3-3,3-34
Owner Card 3-34
Owner's Personal Anniversaries 3-37

DOwner's Personal Memos ———e——3.35

P

PREV Key 1-11
Password 7-4,7-5
PC-Link 1-2, 7-10
power swilch 14

R

Reminder Screen 7-8
Reservalion Book 3-2, 3-21
Reservation Card 32

rubber rollers 94

S

Scanner

2-7,2-10, 94, -5
z-10

Scanner Inlensity

Scanner Setlings 2-10

Screen Coniras| —r————a———- 1.5, 7-3

Seanning 2-2
Sereen 1-2
Secret Cards B-2
Secret Word 8-5
SHIFT Hey 1-10
Sleep Timer 7-6
SPACE Hey 1-11
Sub Batlery 1-2,9-2
Symbols 113

T

Time 1-6, 5-2
Tille Bar 1-3
Tool Box 7-2

W

World Time 5-1

V4

ZOOM Hey 1-11




Servicenter Directory

- PRODUCT INFORMATION = OPERATION ASSISTANCE

DIAL TOLL FREE: 1-B00-272-7033
Customer Service Center 2F-3, One Panasonic Way, Secaucus, NJ 07084 (Headqguarlers)
201-348-9090 (3:00am-B;00pm Monday-Friday, EST)

SERVICE INQUIRIES Regional Customer Care Department
NORTHEAST MIDWEST WESTERN SOUTHERN
2221 Cabol Boulevard Wesl 1703 Narlh Randall 6550 Halella Avenus 1854 Shackleford Courl
Suile A RAoad Cypress, CA 30630 Suile 4105
Langhnmma, PA 19047 Elgin, IL 60123 714-373-7440 Norcross, GA 30093
215-741-0676 704-468-5530 404-717-6628
Covers: Covers: Cavers: Covers:
CT,DE,ME MD,MA, ILIN, A HS, KY MI, AM,AZ CA,CO,ID, AL, AR FL,GA,LA,
NH,NJ NY.PA RIVT, MN,MO,NE,NO, 5D, MT,NV,NM,OR,UT, MS,NC,DH,SC, TN, TX
VA,DC WV Easlarn OH Wi, Wastzrn OH WA WY HI

PRODUCT SERVICE Faclory Servicenter

TENNESSEE
8918-Blh Avenue Soulh
Nashville, TN 37203

6515-244-4434

PARTS DISTRIBUTOR LOCATIONS

To locate pans dislributors in your area, within the USA, dial loll free 1-B00-545-2672, 24
hours a day, 7 days a weeh.

ACCESSORY PURCHASES

1-B00-332-5368 (Consumer Orders Only)

Matsushila Services Company Box 01, 545 Tollgale Road Suile C, Elgin, IL 60123
(8:00am-7:30pm Monday-Thursday ; B:00am-5;:00pm Friday ; 8:00am-12:30pm Saturday ; CST)
(Visa, Maslercard, Discover card, Check or Money Order)

It you ship the producl:

Carelully pack and send il prepaid, adequalely insured, and preferably in lhe ariginal carion.
Allach a poslage-paid letter, delailing the complaint, o the oulside of the carion. DO NOT
sznd the producl io the Executive or Regional Sales offices. They are NOT equipped lo make
repairs. ;



Warranty

Matsushita Consumer Electronics
Company, Division of Matsushita
Electric Carporation of America
One Panasonic Way Secaucus,
New Jersey 07094

PANASONIC BUSINESS CARD READER PLUS
LIMITED WARRANTY

Matsushita Consumer Electronics Company
(refered to as the "Warrantor} will repair this
product with new or rebuilt parts, free of charge,
in the U.S.A. from the date of the original
purchase in the event of a defect in materials
or workmanship as follows:

Business Card Reader plus

-for One (1) Year.

Batteries (When Applicable)

-New rechargeable batteries in exchange for
defective rechargeabte batteries - For ten (10)
days.

Non-rechargeable batteries are not warranted.

Carry-in or Mail-in service in the continental
U.8.A. can be cobtained during the warranty
period by cantacting a Matsushita Services
Company (MSC) Factory Servicenter listed in
the Servicenter Directory. Or call 1-800-545-
2672, toli free, to locate an authorized MSC
Servicenter.

This Warranty is extended only to the original
purchaser. A purchase receipt or other proof
of date of criginal purchase will be required
before warranty performance is rendered.

This warranty only covers failures due to
defects in materials or workmanship which
occur during nermal use, and does not cover
damage which occurs in shipment or failures
which are caused by products not supplied by
the Warrantor, or failures which rasult from
accident, misuse, abuse, neglect, mishandling,
misapplication, interfacing. set-up,
adjustments, improper maintenance, line
power surge, introduction of sand. dust,
humidity and liguids, medification, or
commercial use of the product, such as hotel,
office or rental use of the product, or service
by anyone other than an MSC Faclory
Servicenter or damage that is attributable to
acts of God.

LIMITS AND EXCLUSIONS
There are no express warranties except as
listed above.

THE WARRANTOR SHALL NOT BE LIABLE
FOR INCIDENTAL, CONSEQUENTIAL, OR
PUNITIVE DAMAGES, INCLUDING,
WITHOUT LIMITATION, LOSS OF
GOODWILL, PROFITS OR REVENUE, LOSS
OF USE OF THIS PRODUCT OR ANY
ASSOCIATED EQUIPMENT, COST OF
SUBSTITUTE EQUIPMENT, DOWNTIME
COSTS, OR CLAIMS OF ANY PARTY
DEALING WITH BUYER FOR SUCH
DAMAGES, RESULTING FROM THE USE OF
THIS PRODUCT, OR ARISING OUT OF ANY
BREACH OF THIS WARRANTY OR
CONTRACT, NEGLIGENCE, OR ANY
OTHER LEGAL THEQRY, ALL EXPRESS
AND IMPLIED WARRANTIES, INCLUDING
THE WARRANTIES OF MERCHANTABILITY,
ARE LIMITED TO THE APPLICABLE PERIOD
SET FORTH ABOVE. Some states do not
allow the exclusion or limitation of incidental
or consequential damage, or limitations on how
long an implied warranty lasts, so the above
exclusions ar limitations may not apply to you.

This warranty gives you specific legal rights
and you may also have other rights which vary
from state to state.

If a problem with this product develops during
ar after the warranty period, you may contact
your dealer or Sarvicenter. If the problem is
not handled to your satisfaction, then write to
the Customer Service Center at the company
address indicated above.
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